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January 28, 2022 

 

Welcome  All! 

 

Thank you for choosing St. Philip Neri for your child.  St. Philip Neri promotes charity, humility, and excellence through a 

Christ-centered education. 

 

As I write this we appear to be on a decline of the omicron variant of Covid-19.  Because of the federal funds we received in 

response to the pandemic, we have new interactive boards in all of the classrooms. We have new whiteboards and bulletin 

boards in most of the rooms.  We painted and carpeted all of the rooms in the south building.  We have new Chromebooks in 

the 5th through the 8th grade.  We anticipate installing a new air filtration system with the second round of federal money we 

will receive this spring. 

 

I encourage you to review this handbook.  Changes for the 2022-23 year are reflected in red text.  You agree to abide by these 

rules and policies when you complete your child’s registration form.   

 

I looked forward to the excitement of a new year. 

 

Respectfully, 

 

 

 

 

Brenda Koos Tener, M.Ed. 

Principal 

Class of ‘71 

 

 

 

 

 

 

 

 

 

 

1121 Felix Place, Midwest City  OK            •         405-737-4496           •         FAX 405-732-7823 
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Leadership and Governance 

 
Pastor and Principal: As a ministry of St. Philip Neri Parish, our school is entrusted to the leadership of the 

pastor, Father Robert Wood.  The principal, Mrs. Brenda Tener, who is hired by the pastor with input from the 

School Advisory Council, conducts the day-to-day governance and administration of the school.  The principal is 

guided in her duties by the policies of this handbook, by the policies of the Archdiocesan School Office, and by 

some of the provisions of Oklahoma law as administered through the Department of Education.  The Pastor acts as 

spiritual moderator for the faculty and student body.  As such he is available for personal counseling, for leading 

prayer and retreats, and for presiding at school liturgies. 

 

School Advisory Council: The School Advisory Council is the primary consultative body to the principal.  

Meetings are held monthly during the school year.  Specific dates and times may be obtained from the school 

office.  These are open meetings and may be attended by parents/guardians.  Anyone wishing to have an item on 

the agenda may do so by contacting a council member by the first Tuesday of the month.  Any parent who suggests 

a change in policy shall submit a change in writing to the School Advisory Council Chairperson for consideration 

by the council.  Non-council members who would like to address the SAC may make a request to the chairperson or 

principal in writing at least three days prior to the next meeting. 

 

Parent/Student Contract with St. Philip Neri Catholic School: This is your copy of the Parent/Student 

Handbook for St. Philip Neri Catholic School.  This handbook explains the school policies and procedures 

associated with attendance at St. Philip Neri.  Please keep the handbook handy to use as a reference. Changes are 

printed in red ink.  By enrolling your student(s) at St. Philip Neri, parents/guardians and students agree to abide 

by the rules and regulations contained in this handbook. 

 

The information presented in this handbook follows the Archdiocese of Oklahoma City Catholic Schools Policies 

and Guidelines Handbook and Oklahoma school law.  The administrative rules and procedures that follow are 

intended to be fair and reasonable.  The principal, in consultation with the pastor and faculty, reserves the right to 

amend this handbook at any time.  Additionally, the principal reserves the right to waive and/or deviate from any 

and all disciplinary regulations for just cause at her discretion.  Notice of amendments will be communicated in 

writing to parents and guardians.   

 

 
Daily Schedule 

7:00 a.m.    Before School Care Opens 

7:30 a.m.    Teacher supervision of students begins 

7:50 a.m.    Morning assembly (activity center) 

8:00 a.m.    Tardy Bell/Classes begin 

8:30 a.m.    School Mass at St. Philip Neri Church (Thursday) 

11:00 a.m.    Preschool and Kindergarten lunch begins 

11:25 a.m.            1st and 2nd  grade lunch begins 

11:55 a.m.    3rd – 5th grade lunch begins 

12:15 p.m.            Middle School lunch  begins 

2:45 p.m.              Preschool Dismissal 

3:00 p.m.    Kindergarten Dismissal 

3:15 p.m.    1st -8th Grade Dismissal 

3:15–6:00 p.m.    After School Care  

 

School office hours: 7:30 a.m. – 4:00 p.m.  Appointments may be made for other times. 
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Code of Christian Conduct for 

Parents/Guardians and Volunteers 

 
The students’ interest in receiving a quality, morally based education can be served if students, parents/guardians, 

and school employees work together.  Normally, differences among these individuals can be resolved with open 

and honest communication.  It shall be the express condition of enrollment that the parents/guardians of a student 

shall conform themselves to standards of conduct that are consistent with the Christian principles of St. Philip Neri 

Catholic School.  These principles include, but are not limited to, any policies, guidelines, or procedures set forth in 

any student/parent handbook of the school. 

 

These Christian principles further include, but are not limited to, the following: 

• working courteously and cooperatively with school personnel to assist the student in meeting the academic, 

moral, and behavioral expectations of the school. 

• respectfully expressing their concerns about the school operation and its personnel.   

• employing Christian conduct during all school programs and events (i.e., after school care, athletics, field 
trips, etc.). 

• meeting financial obligations to the school. 

 

Contradiction of this code includes, but is not limited to, behaviors such as:  

• verbal, physical, or emotional abuse of faculty or administrators, students or other parents including via 

electronic media. 

• inflaming a situation of concern through the use of gossip, innuendo, or social media. 

• failure to comply with the rules and policies of St. Philip Neri Catholic School as set forth in the  

Parent-Student Handbook. 

• failure by parents/guardians to meet financial obligations. 

 

The administration reserves the right to determine, in its discretion, which actions fall short of meeting the Christian 

principles of the school.  The result of failing to abide by these principles may result in: 

• a verbal or written warning to the parent/guardian. 

• limiting or refusing permission to enter or use school grounds or facilities. 

• asking someone other than the person not abiding by the Code to represent the child’s interests on school 

matters. 

• suspension of parent/guardian’s privilege to participate in school activities, volunteer work, etc. 

• refusal to allow the student to re-register. 

• in extreme cases, parents will be required to immediately make other arrangements for the education of 

their child. 
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Parents as Partners 
 

As partners in the educational process at St. Philip Neri Catholic School, parents are responsible for:   

 

• Teaching your child the Catholic faith or your family’s religious tenets by word and by example. 

• Attending Mass or your family’s religious service regularly. 

• Supporting the religious and educational goals of the school. 

• Setting a good example for your child through your words and actions. 

• Setting rules and limits for your child. 

• Ensuring your child goes to bed early on school nights. 

• Ensuring your child has lunch money or brings a nutritious lunch every day. 

• Ensuring regular school attendance of your child. 

• Ensuring your child arrives to school on time and is picked up on time at the end of the day. 

• Following all drop-off and dismissal procedures. 

• Calling the school when your child will be absent from school. 

• Informing the school of any special situation regarding your student’s well-being, safety, or health. 

• Ensuring your child is dressed according to the uniform dress code. 

• Actively participating in school activities such as parent-student-teacher conferences and any parent 

education classes offered. 

• Ensuring your child attends any required tutoring sessions.    

• Supporting your child’s learning by providing a proper study environment at home, ensuring your child 

studies and reads, ensuring your child’s homework is done completely, and participating in the completion 

of assigned family projects. 

• Supporting and cooperating with the discipline policy of the school.  

• Notifying the school in a timely manner of any changes of address, telephone numbers, or important 

information. 

• Completing and returning to school promptly any requested information. 

• Reading and responding in a timely manner to notes, phone calls, and emails from teachers and the school 

office. 

• Staying informed about your child’s academic and behavioral progress. 

• Staying informed by reading the weekly newsletter email and correspondence from the school. 

• Following the Code of Christian Conduct for parents outlined in this handbook.   

• Treating school personnel in a courteous manner. 

• Paying for any damage to school books or property due to carelessness or neglect on the part of the student. 

• Meeting all financial obligations to the school. 
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Mission Statement 

St. Philip Neri Catholic School promotes charity, humility, and excellence through a  

Christ-centered education. 

 
School Vision Statement 

To create a legacy of academic excellence, foster the whole child, and make disciples. 

 

Philosophy 

Our school exists as a principal means by which the parish exercises its ministry to form and to educate children in 

the way of Christ. 

 

 

Goals 

• To build a community of faith in which children can grow up knowing, loving, and serving God.   

• To facilitate learning experiences, which have as their aim the education of the whole child – spiritually, 

morally, intellectually, emotionally, physically, and socially.   

• To recognize the very special community of God’s children, which comprises an important part of the 

greater family of faith known as the Church.   

• To enable children to grow in self-knowledge, self-esteem, self-discipline, and in the search for truth.   

• To exercise a ministry of Christian education within St. Philip Neri Parish with the assistance of 

professionally trained leaders dedicated to educating the whole child. 
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History of the School 

 
Like the community which they serve, St. Philip Neri Catholic Church and School grew, virtually, “… out of the 

wheat fields…”.  Formally established in 1946, with a nucleus of fifty families, the parish erected its first church in 

1947 on land made available by the developers of Midwest City. 

 

After seven years, a school was opened on September 20, 1954 under the supervision of the Felician Sisters.  Three 

Felician Sisters and two lay teachers staffed the school of 223 students.  The newly constructed building contained 

five classrooms, an office, a library and an auditorium.  During 1954-1962, enrollment increased annually.  An 

addition to the school was built in 1962. The addition provided a cafeteria, classrooms, a library and offices.  

During this period, enrollment reached its highest point with 575 students in attendance.  International tensions over 

the next several years resulted in the reassignment of many Tinker personnel which affected the number of students 

enrolled. 

 

In 1990, the parish built a new church and the school expanded the physical education program into the former 

worship space, which is now the activity center.  Computers were incorporated as part of the daily curriculum of the 

school and Spanish was introduced into the curriculum for all grades.  Before and after school care is provided for 

working parents.  A middle school concept was adopted in 1996 for sixth, seventh, and eighth grades which offers a 

“house system” and electives during the school day.  The house system replaced the former Student Council model 

of student leadership. 

 

Enrollment was restored to approximately 280 students until 2004, at which time Mid-Del opened a preschool 

program and an all-day kindergarten program.  Approximately 185 students from PK3 through 8th grade were 

served until the pandemic of 2020 hit, and preschool enrollment dropped.  As the school has navigated the waters of 

the pandemic, the preschool enrollment has slowly increased. 

 

The Family Life Center was dedicated on November 10, 2016.  A long-ago vision of many founding families was 

fulfilled on that day.   

 

The faculty and administration take great pride in seeing students develop into fine Catholics active in their 

community of faith.  Continued support from our parish, parents, teachers and students has made SPN successful 
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Religious Formation 

Students of St. Philip Neri Catholic School share in the benefits of a spiritual and moral formation presented 

through religious instruction, celebration of the Mass, and other opportunities for prayer and reflection.  All 

students, regardless of their denomination, participate in religion classes and other religious activities with the 

entire student body. 

 

Mass:  Students in kindergarten through eighth grade attend Mass each week.  Mass is usually on Thursdays at 

9:00 a.m. unless there is a Holy Day of Obligation that falls during the school week. Preschool students attend 

Mass later in the school year.  Mass is the most important time that we spend together each week and provides the 

foundation of our school’s mission.  Parents are encouraged and invited to attend school Mass.  Mass is one way 

that we form the faith community of St. Philip Neri.  Parents are asked not to make routine doctor and dental 

appointments during the scheduled school Mass time.  The school office is sometimes closed during Mass.  If a 

student is tardy, parents are responsible for ensuring that the child goes inside the church.  Do not leave the student 

unattended in the parking lot or anywhere outside the building. 

 

Sacramental Preparation:  The sacramental life of the Catholic tradition is an important component of the 

religion program.  Instruction and preparation for First Reconciliation and First Holy Communion take place in 

second grade religion class in cooperation with the Religious Education Department of the parish where the family 

is registered.  Parents are required to be active partners in the preparation of their children for these sacraments and 

must demonstrate regular Mass attendance as well as a documented sacramental marriage in order for the child to 

receive the sacraments at St. Philip Neri.  A copy of the child’s baptismal record is required at the time of 

enrollment (Catholic students only).  

 

Confirmation preparation occurs in the 6th grade religion class in cooperation with the Religious Education 

department of the parish where the family is registered. A copy of the child’s sacramental records must be on file. 

 

Accreditation 

St. Philip Neri Catholic School is accredited by the Oklahoma Conference of Catholic Schools Accrediting 

Association (OCCSAA).  OCCSAA accreditation is recognized by the Oklahoma State Department of Education. 

 

Admission 

Non-Discriminatory Policy:  As a Catholic school, St. Philip Neri is dedicated to the dignity of each human being.  

St. Philip Neri Catholic School does not discriminate on the basis of race, color, sex, ethnicity, national origin, or 

disability in the administration of its educational policies, or athletic and other school-administered programs, 

including student admission. Since we are a parish school, sponsored by St. Philip Neri parish for the Catholic 

community, we will give first preference to active members of St. Philip Neri parish and then all others.  St. Philip 

Neri welcomes students of all faiths. 

 

Enrollment Procedures:  Enrollment is ongoing beginning February 1 each spring.  Families currently enrolled 

will access enrollment through the FACTS Family Portal.  

 

The following items are required to enroll: 

• completed enrollment form 

• updated immunization record (must continue to stay current) 

• birth certificate 

• baptismal certificate (Catholic students) 

• First Holy Communion certificate, if applicable 

• payment of the total non-refundable registration fee of $300 

• interview with the principal (for  prospective student and family or returning student and family after an 

absence) prior to acceptance. A reading and/or math screening test may be administered to students transferring 

from a school that is not an Oklahoma City Archdiocesan school. 
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• a copy of any applicable Individualized Education Plan (IEP), Individualized Service Plan (ISP), or 504 plan. 

 

St. Philip Neri will request a student’s record from the previous school.  A child must be 3 years of age on or before 

September 1st to enter PK3.    A child must be 4 years of age on or before September 1st to enter PK4.   A child 

must be 5 years of age on or before September 1st to enter kindergarten.  A child must be 6 years of age on or before 

September 1st to enter first grade. 

 

Acceptance of students will be in the following order of priority:  currently enrolled students in good standing, 

active parishioners of St. Philip Neri, all others. 

 

All students entering St. Philip Neri for the first time or students returning after an absence will be on a 

probationary period.  The student’s academic progress and conduct will be evaluated during the period.  Parents 

may be asked to withdraw the student if it is determined that the program offered by St. Philip Neri is not meeting 

the needs of the child. 

 

Currently enrolled students may not enroll for the following school year if there is a financial balance on the 

account.  Enrollment for the new school year is not final until the balance from the previous school year is paid in 

full.  Currently attending students who do not enroll for the new school year during the current student enrollment 

period are not guaranteed a space. 

 

St. Philip Neri shares in the ministry of Catholic education and is an integral part of the system of schools within 

our Archdiocese.  Therefore, we do not accept students from other Catholic schools who have any outstanding 

financial obligations, such as unpaid tuition, after school care fees, book fees, etc.  Once remaining financial 

obligations are cleared, St. Philip Neri will consider the student for enrollment.  

 

Title IX 

St. Philip Neri Catholic School adheres to the tenets of Title IX:  “No person in the United States shall, on the basis 

of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under any 

education program or activity receiving federal financial assistance.” 
 

 

Financial Policies 
St. Philip Neri Catholic School is governed by contract.  Financial obligations to the school are legally binding.  All 

financial obligations must be paid in a timely manner. 

 

Tuition Categories:  There are two tuition categories: 

• Active St. Philip Neri parishioner – a Catholic registered at St. Philip Neri parish who attends weekend 

Mass and Holy Days at St. Philip Neri and practices verifiable stewardship of their time, talent and 

treasure.  The latter is verified by means of church envelopes in the weekly collection.  The participation 

and giving of those receiving the preferential active parishioner tuition rate will be reviewed by the pastor 

periodically to verify that those in this preferential tuition category continue to qualify for this reduced rate. 

• All others - Catholic parishes without a school or non-members of St. Philip Neri parish.  Families from 

other Catholic parishes may be eligible for assistance from their home parish.  Families should contact their 

parish office.   

 

Registration Fee:  The registration fee of $300 per student is non-refundable and applies to all grade levels.  

Exceptions to this policy are made for active duty military who receive orders to transfer.  The registration fee 

increases on March 16 to $350.  The registration fee increases to $400 on April 16. The registration fee is due 

at the time of registration to ensure a placement for the student. 

  

Tuition:  A current tuition schedule is available in the school office and website.  Tuition and fees are determined 

each year.  All tuition obligations must be paid through FACTS Tuition Management. For families that make 

monthly payments, there is a $50 enrollment fee paid to FACTS.  No payments are accepted through the school 
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office unless arrangements have been made with the principal. Parents may access financial information through 

the Facts SIS link on the school website. Payments may be set up by ACH or credit/debit card.  Payments to 

FACTS that are late or cannot be completed are subject to a $30 fee. 

  

Tuition Obligation upon Withdrawal:  Each student's enrollment and withdrawal affects the school budget.  In 

light of this fact, withdrawal of a student during the school year will result in an administrative fee of one 

month's tuition in addition to the tuition owed through the month of the date of the student's last day of 

attendance. Withdrawals made before school begins in the fall, but after July 1, will be subject to the same tuition 

and administrative fee charges as a regular school year withdrawal. Exceptions are made for active duty military 

when presented with a change of orders.  

 

Delinquent Accounts: Family access to Facts Family Portal may be suspended if their financial obligations are 

not kept current. 

 

In the event of failure to pay all tuition, fees, and charges on or before specified due dates, a student may be refused 

continued enrollment if the unpaid account balance is over two months behind or one month behind in April or 
May.   St. Philip Neri shall in no way consider such suspension a breach of contract, nor shall it relieve the 

financially responsible party of the obligation to make overdue payments and other agreed charges for the school 

year.  The school reserves the right to withhold grades, diplomas, and student records until all amounts due to the 

school are paid in full. 

  

Payment Method:  Tuition payments are made to FACTS Tuition Management through the Facts Family Portal. 

All payments for lunch, aftercare, etc. should be made to the school by check, cashier’s check, or money order. 

 
Returned Checks:  Lunch and aftercare checks returned for non-payment will be sent to the bank for deposit a 

second time.   If the check does not clear the second time, it will be returned to the parent/guardian.  The returned 

check charge is due in addition to the lunch or aftercare charges.  If two checks are returned for non-payment from 

the same party, payment will then be required to be in the form of a cashier’s check, money order, or cash (not to 

exceed $50) for the remainder of the school year.   

 
 

Financial Assistance 
Financial assistance for tuition is available to all families who attend St. Philip Neri Catholic Church and wish to 

apply.  The form of assistance will be in a reduction of tuition.  The amount of tuition assistance given each year is 

dependent on the financial status of the parish and the need for assistance.  Assistance requests are considered in 

the order received for the following school year.  To request financial assistance you must: 

 

• Complete the tuition assistance application form, available in the school office. 

• Show a copy of the previous year’s federal income tax return to a staff member in the office for verification. 

• Return the information to the principal by the required date. 

 

The principal will notify each applicant of the amount of tuition assistance granted.  Application for tuition 

assistance must be made annually.  Receipt of assistance in one year does not guarantee receipt for subsequent 

years.  The information provided is kept confidential.   
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Academics and Evaluation of Student Progress 
Curriculum: The teachings and traditions of the Catholic Church and the values of Christian living permeate the 

school day.  This high priority is expressed through worship, prayer, religious education classes, and the general 

climate of the school. St. Philip Neri Catholic School offers a balanced academic curriculum that includes the 

following subjects:  religion and liturgy, science, music, language arts, math, social studies, Spanish, art, and 

physical education.  St. Philip Neri teaches the curriculum provided by the Archdiocesan Catholic Schools Office.   

Students also have opportunities to extend the challenge of the curriculum by participating in academic 

competitions such as the science fair, the Archdiocesan spelling bee, essay contests, and Future City. 

 

A program of family life and human sexuality education according to the level of the students’ maturity and 

understanding is included in the curriculum.  Family life education refers to the broad program in family living 

designed to impart knowledge regarding practices, values, and attitudes affecting family life in accordance with the 

teachings of the Catholic Church.  Human sexuality is treated as an important element of the human personality 

including all dimensions of the topic:  moral, spiritual, psychological, emotional, and physical. 

 

There is an Archdiocesan curriculum, Safe and Sacred, for students PK – 8 addressing safe environment.  Its goal is 

to give students the tools needed to help protect them from the many forms of abuse.  The curriculum is available 

for review by contacting the school office.  Parents will be notified before classes begin and parents who object to 

their child’s participation should contact the principal.  Parents may opt for their child not to participate. 

Academic Honesty:  Cheating, plagiarism, or any other type of academic dishonesty will not be tolerated. Any 

violation of academic integrity will be considered a serious issue. Examples of academic integrity violations may 

include, but are not limited to, talking during a test, searching the internet for an answer, or looking at another 

student’s work to obtain answers when independent work is expected.  Violations of academic integrity carry the 

same consequences as outright academic dishonesty.  Teachers will inform the administration and contact the 

parents. In addition, the following consequences may apply. The consequences include but are not limited to: zero 

credit for the assignment, parent conference, detention, suspension, expulsion or any appropriate combination of 

these. 

Accelerated Reader:   Teachers of grades 2-8 may choose to have their students participate in the Accelerated 

Reader program. The program is an excellent tool to increase a student’s reading fluency, comprehension, and 

vocabulary.  Reading goals will be determined between the student’s homeroom teacher and student.   

 

Grading Scale:  PK  

3    The student consistently shows proficiency performing the necessary tasks 

2  With help, the student can perform tasks to show proficiency  

1 Even with help, the students cannot perform tasks to show proficiency 

Blank     Not assessed or introduced later 

 

Grading Scale:  K 

4    The student demonstrates in-depth inferences & applications that go beyond what was taught 

3    Works independently  

2    With help, the student can perform tasks to show efficiency  

1    Even with help, the student cannot perform tasks to show proficiency 

Blank   Not assessed or introduced later  

 
Grading Scale: 

99-100 A+ 92-91 B+ 84-83 C+ 74 D+ 68-0 F 

98-95 A 90-87 B 82-77 C 73-71 D   
94-93 A- 86-85 B- 76-75 C- 70-69 D-   

 

1st and 2nd grade Conduct and Effort Key: E – Excellent; G – Good; P – Needs practice; U – Unsatisfactory 
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5th – 8th grade Conduct and Effort Key: E – Excellent; G – Good; N – Needs improvement; I – Improving;  

U – Unsatisfactory  

 

Homework:  Daily homework and assignments are a positive tool used to reinforce classroom learning and to 

foster habits of independent study and personal responsibility.  Students should expect homework each day. 

Parents should provide a proper study environment in the home.  Students in Grades 1-8 should read at least 15 

minutes every day for homework.  Additionally, students should practice math facts daily as well.  Students 

should be able to answer a math fact without pausing to compute the answer.  It will be the student’s responsibility 

to see that homework is completed and returned when due.   

 
Homework Policy for Middle School:  Homework/assignments not given online are due at the beginning of class 

the day after it is assigned unless other directions or additional time is outlined when the assignment is 

given.  Homework/assignments given online will be given a due date and time.  Work that is not returned before 

class the day it is due is considered late.  Points will be deducted from the full grade each day for the first five days 

after the work is due.  If homework or an assignment is turned in after the first five days it was due and special 

arrangements for an extension have not been made, no credit will be given for the assignment. A list of missing 

assignments is emailed to each student every Monday.  Parents are notified by email each Monday if the student 

has two or more missing assignments. Tutoring may available pending arrangements with the middle school 

teachers. 

 

Homework Due to Vacations/Planned Absences 

The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to 

schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning 

process.  Missed assignments are the student’s responsibility.   

 

Teachers are not required to give make-up tests or assignments for absences due to vacations.  Assignments 

are not given in anticipation of a vacation.   

 

Homework Policy Due to Illness 

Students who are absent due to illness have one day for each day of absence to make up the missed assignments, 

quizzes or tests.  For example, a student who was absent three days would be given three school days to complete 

the missed work. 

 

When a student is absent for more than one day due to illness, a parent may call the school office before 9:00 

a.m. to arrange for homework assignments.  Homework assignments may be picked up at the school office between 

3:00 p.m. – 3:30 p.m. 

  

For short absences, students should make arrangements with classmates regarding assignments.  Students may also 

receive missed assignments from their teacher when they return to school.  

 

Arrangements for regular classroom tests missed because of an absence are to be made with the individual teachers.  

These tests must be taken within one week of the original test date. 

 

Honor Roll:  Students in grades 2-8 qualify for the Principal’s Honor Roll by earning all A’s in all subjects and a 

Good or Excellent in conduct and study habits.  To qualify for the Teacher’s Honor Roll, students must have A’s 

and B’s in all subjects and a Good or Excellent in conduct and study habits.   

 

Library:  Students have the opportunity to check out library books.  Students who have overdue books may not 

borrow additional books until the overdue books are returned.    Students who continue to lose books will lose 

library privileges (at the principal’s discretion).    
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If a misplaced book has not been found by the end of the academic quarter, the book will be presumed lost and the 

cost of the book placed on the student account.  The cost of a lost hardback book is $20. The cost of a lost 

paperback book is $10. If the replacement cost of the book is more than $20, the student is responsible for the full 

cost.  

 

Library Materials: The objective of the St. Philip Neri library is to provide access to a collection of materials that 

enrich and support the curriculum, presents a variety of points of view, and meets the wide-ranging needs and 

interests of the school community.  Occasionally, however, objections or challenges to materials may be made.  

Challenges to the inclusion of materials are only considered on the understanding that no parent or guardian has the 

right to determine instructional or recreational materials for students other than their own.  The procedure to 

challenge library material in circulation includes the completion of a Request for Reconsideration of Library 

Material and the form is available from the principal.  While the complaint process is at work, the material 

challenged will continue in circulation.   

 

Progress Reports:  Parents may check their child’s grades at any time using Facts Family Portal on the school 

website. 
 

Promotion/Retention:  Promotion to the next grade level at St. Philip Neri is based on the successful completion 

of academic goals in a given grade level.  A student who has an F average at the end of the year for a subject may 

be required to complete additional work to be promoted.  The administration may recommend tutoring, with the 

financial responsibility resting with the parent/guardian, as a condition of promotion.  If the school recommends 

retention, and the parent/guardian does not wish to follow the school’s recommendation, the parent/guardian may 

write and sign a letter to the principal stating that they do not accept the school’s recommendation and that they 

accept full responsibility for the outcome of the placement.  In such a case, the principal may not approve 

registration for the following school year.   

 

Report Cards:  Report cards are issued four times a year, approximately every nine weeks.  Report cards  for 

kindergarten through 8th are delivered by hard copy after the first and fourth quarters.  The second and third nine 

weeks’ report cards are sent by email.  Any questions or concerns over information included on the report card 

should be directed to the teacher of the particular subject. 

 
Standardized Testing:  Students in grades 2-8 are tested on NWEA MAP test three times a year.  This is a test that 

demonstrates growth through the course of the year.  Eighth grade students may be required to take the STS high 

school placement test if and which Catholic high school they choose.  

 

Physical Education:  All students are required to participate in physical education class.  If the student has a health 

problem that does not permit him/her to participate on a long-term basis, a written release must be sent from their 

doctor to the principal.  All students must have non-marking tennis shoes/sneakers to preserve the floor. 

 

Textbooks:  Each child will be issued the required and necessary textbooks for classes.  Each textbook should be 

covered at all times with book covers.  Fines may be imposed for uncovered textbooks.  Parents are financially 

responsible for the replacement cost of lost or damaged books. 

 

Before School/After School Care Program 
The purpose of the Before (BSC) and After School Care (ASC) program is to provide childcare for working parents 

who need to drop their children before 7:30 a.m. or are unable to pick up their children by 3:30 p.m.  

Parents/guardians must register their child for BSC and/or ASC to use the service.   

 

The hours for BSC are from 7 a.m. to 7:30 a.m. on days when school is in session.  At 7:30 a.m. the classroom 

teachers assume responsibility for the children.  Parents of pre-school children are asked to sign your child in on the 

sheet posted by the classroom door before bringing your child to the activity center. 
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The hours for ASC are from 3:15 p.m. to 6:00 p.m. on days when school is in session. When picking up your child, 

it is extremely important that you sign him/her out.  Only designated persons on the after school care registration 

form may pick up children.  You must provide photo identification when picking up your child the first time.  After 

the first time, you may download a fastpass from School Safe ID which then only requires your phone when 

picking up your child.  There is a $1 per minute charge for children who are not picked up by 6:00 p.m.  The school 

clock determines this time.  Each child is responsible for cleaning his/her area before leaving ASC.  Please allow 

ample time for your child to accomplish this task when picking him/her up at the end of the day.  Financial 

obligations for ASC are the same as obligations to the school. 

 

If someone other than the persons listed on the registration form will be picking up your student, parents should call 

the school office before 3:00 p.m.  Any person not on the pick-up authorization section of the registration from 

must show photo ID before children are released. 

 

Continued participation in the program requires appropriate behavior, a cooperative/respectful attitude 

toward employees, other students, and all property.   

 

The tornado shelter during after school care is Felician Hall.  

 

Asbestos 
St. Philip Neri is in compliance with the Asbestos Hazard Emergency Act of 1986, which requires schools to be 

inspected for asbestos.  A management plan is written as documentation.  A copy of the plan is available in the 

school office for review. 

Attendance 
Oklahoma law requires compulsory attendance of all children reaching age 5 on or before September 1st.  Students 

who are absent more than 20% of the state-required 175 school days of instruction may be retained in the current 

grade level. 

                                                                                                                                                            

Absences:  If your student is absent from school, please notify the office by 9:00 a.m. the first day and each day 

thereafter.  A written excuse, signed by the parent/guardian, should be given to the homeroom teacher upon the 

child’s return to school.  A student who is not present two or more hours will be marked a ½ day absent (a.m. or 

p.m.).  

 

Arrival:  Staff supervision of students begins at 7:30 a.m. in the activity center.  Please do not drop off students 

when there is no adult supervision.  Children should never be dropped off on the street in front of the school 

or across the street from school.  Students arriving after 8:00 a.m. are to report to the school office for a tardy 

slip.   

 

Arrival Regulations:   

• Parent dropping off before school care children (between 7 and 7:30 A.M.) are to use the circle drive in front of 

the school office.  Parents are to remain in the car. A teacher will help the child out of the car and into the 

building.  

• Parents dropping off preschool and kindergarten students are to use the circle drive in front of the school office.  

Parents are to remain in the car. A teacher will help the child out of the car and into the building.  

• Parents dropping off students in 1st-8th grade are to use the north parking lot.  This lot is not supervised until 

7:30 a.m.  Children should not be dropped off until an adult is present. 

• Do not use your cell phone while participating in the drop-off or pick-up line. 

• Do not place cars in reverse in the arrival or pick-up line. 

 

Dismissal:  

• Parents should remain in their vehicles at all times during dismissal. 

• Parents are not permitted to walk from the street or other school parking lots to pick up their child. 

• Only right turns may be made out of the parking lot during dismissal. 
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• During dismissal, once your students are in the car, continue to pull forward until you can drive through the 

exit. 

• Do not use your cell phone while participating in the pick-up line. 

 

Parents are asked to remain in their cars and to proceed through the regular carpool process.  Parents are asked to 

pay close attention during the carpool process. As stated above, cell phones are not to be used at this time.  Please 

follow the traffic directions given by the teachers on duty.  Please advise the school office in writing if a child is 

to go home in a different car or by a different means on a given day. 

 

Students not picked up by 3:30 p.m. will be taken to ASC, and the daily fee of $11 will be charged.   

 

Dismissal Due to Inclement Weather: When the weather is severe (very heavy rain, extremely cold temperatures, 

etc.), students will be dismissed from inside the building.  Parents should follow the same procedure for parking 

and driving through the lot as on regular dismissal. 

 

Doctor/Dental Appointments: Medical and dental appointments should be made outside of school hours if at all 

possible.  Parents should go to the office at the appointed time to check out the student.  Do not go directly to the 

classroom to check out your student.  Upon returning your student to school or the following day, please turn in the 

doctor or dentist’s return-to-school slip. 

 

Make-Up Work: (see also Homework Policies) Regardless of the reason for the absence or tardiness, it is the 

student’s responsibility to make up any work missed during the absence.  As a general guideline, for each day 

absent, a student has one day to make up assignments.  Work not made up by the expected time will be penalized as 

determined by the classroom teacher.  See the Middle School Homework policy for additional information.  Parents 

may request to pick up a student’s work if the absence due to illness is more than one day.   Requests should be 

made in writing to the classroom teacher.   

 

For short absences, students should make arrangements with classmates regarding assignments.  Students may also 

receive missed assignments from their teacher when they return to school.  

 

Pick-Up: If your child will be picked up by someone not on your authorized pick-up list or someone who does not 

regularly pick him/her up, it is the responsibility of the parent to update Facts Family Portal with the new 

authorized pick-up.  Also, a written note must be sent to the office to inform staff of the change.  Remember to 

inform persons picking up your child of the dismissal line procedure and the need to show a photo ID. 

 

Tardiness:  Students are tardy if they are not in the activity center for morning assembly by 8:00 a.m. When 

students are tardy for school, they start the day behind, have trouble being in sync with the rest of the class, and 

disrupt the class already in progress.  Parents are responsible for ensuring that their children arrive to school on 

time.  Children who are chronically late miss out on important daily instruction.  After three unexcused tardies in a 

quarter, students who are late are charged $1 for every minute they are late up to a maximum of $15 a day. 

 

Truancy:  Students in kindergarten through eighth grade who have excessive unexplained absences may be 

considered truant and may be reported to the proper authorities.  St. Philip Neri follows the Oklahoma statutes in 

reporting truancy. 

 

Vacations/Family Trips: (see also Homework Policies) Vacations during the school year are strongly discouraged.  

The school office should be notified before leaving.  Teachers are not required to, nor should they be expected 

to, prepare a student’s work ahead of time.  Students are expected to complete make-up work and tests upon 

their return to school.  Students have one day for every day of absence to make up work.   

 

Walkers: Parents who give permission for their student to walk home after school must indicate permission on the 

enrollment form.  If the decision is made to allow your child to walk home and that is not indicated during the 
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enrollment process, a parent will be required to sign a waiver indicating the change.  Please contact the principal in 

this situation. 

 

Cafeteria 
Lunches are not included in the tuition for kindergarten through 8th grade.  The daily lunch price is $4.50.  The cost 

for a week of lunches is $22.50.  Please send payment in an envelope with each child’s name and grade marked on 

it.  Families may send one check and it will be divided among siblings.  If you would like to eat with your child in 

the cafeteria, please call the office by 9:00 a.m. to reserve a lunch.  Remember to sign in at the school office before 

going to the cafeteria.  Payment for the adult lunch should be made in the office.  Guests may not charge their lunch 

to their child’s account.   

 

A student will be allowed to charge meals; however, a student will not be allowed to call home for a forgotten 

lunch.  If a student has a lunch bill of $50 or more, the child must have a lunch from home until the financial 

obligation to the cafeteria is paid.  Financial obligations to the cafeteria are the same as financial obligations to the 

school.    

 

Fast food lunches (McDonald’s, Sonic, etc.) may not be brought to school for lunch.  Students may not bring glass 

containers or carbonated beverages.  All food must be consumed in the cafeteria unless the classroom teacher gives 

permission.   

 

Occasionally the lunch menu may be changed without notice due to unforeseen circumstances.  Students in grades 

3-8 may purchase extra items from the cafeteria.   

 

 

St. Philip Neri does not provide a breakfast program.  Children attending Before School Care may bring breakfast 

from home, but it must be consumed before 7:30 a.m. 

 

Communication 
Communication among parents, students, and staff is welcomed and encouraged.  If a parent needs to talk with a 

teacher or the principal, please call the school office during office hours (7:30 a.m. to 4:00 p.m.). Appointments and 

return calls will be made as soon as possible.  Please do not confer with teachers during class time, on the 

playground, during arrival/dismissal or in the cafeteria, etc.  They are responsible at these times for the 

instruction, supervision, and safety of the children.  Please keep in mind that teachers and other school personnel 

attend outside functions for enjoyment, not for the discussion of school matters and concerns.  Parents who have a 

concern should first contact the teacher directly.  Please send a note or leave a telephone message for the teacher in 

the school office.  If a satisfactory solution is not reached, then a conference with the parent, teacher, and principal 

will be scheduled.  The student will be involved in most conferences and problem-solving decisions. 

  

If a teacher or principal needs to discuss a matter with a parent/guardian, the initial contact may be in the form of a 

note or phone call.  Please respond as soon as possible.  It is important that a family’s telephone numbers and 

addresses are up-to-date in the school office. 

 

Principal’s Newsletter: Each Wednesday the principal sends a newsletter by email.  If you are not getting this 

email, you should check your spam folder.  If it is not in the spam folder, please make sure the office has the correct 

email address.  The principal occasionally sends short emails about specific topics that might include 

announcements about students or teachers winning competitions, out of uniform days, etc.   

 

In addition to weekly emails, the principal may also send texts to cell phones and audio messages via Facts Family 

Portal.  It is critical that your contact information in Facts Family Portal is kept current to insure you’re able to 

receive this communication as well.   
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Parent/Teacher/Student Conferences:  Conferences are scheduled in October.  Every effort should be made to 

attend.  Appointments which cannot be kept should be rescheduled.  The student may attend the conference. 

 

Conferences may be requested at any time by a parent/guardian, teacher, student or the principal.  The scheduling 

of these conferences will be at a time suitable for all parties involved.   

 

Morning Assembly:  In an effort to deepen our commitment to building a community of faith, there will be a daily 

assembly before students are dismissed to individual classrooms.  The assembly begins at 7:50 a.m. and is in the 

activity center.  The assembly includes prayer, the Pledge of Allegiance, the student creed, and any other special 

announcements, etc.  Following is the schedule of special morning assembly activities: 

• Monday—Birthdays 

• Thursday—Rosary at 7:30 a.m. (no assembly) 

• Friday—Student of the Month, Honor Roll, other presentations 

 

Other Community Notices: The principal must approve all flyers, letters, or other communications before 

distribution.   

 

Telephone Calls:  Only in emergency situations are teachers or students called to the telephone during class.  

Classes in session will not be interrupted for miscellaneous messages.  Students may not use school phones for any 

reason.  This means students may not call for forgotten homework, projects, or lunches.  This also includes calling 

to make social arrangements after school.   

 

Confidentiality:  At times students may confide personal information to school personnel.  School personnel will 

keep confidential information entrusted to them so long as no one’s life, health, or safety is at stake.  School 

personnel will encourage students to discuss the information with parents/guardians.  Parents/guardians will be 

promptly notified if there is a concern over the information confided. 

 

Computer Use: (see also Technology Concerns and Technology Use Policy) 

Computers are available for student use. Users may not move, repair, reconfigure, modify, or attach external 

devices to the system or load or download software to or from the school computer system without explicit 

permission from the teacher or principal.  Unauthorized copying or use of software is against federal law.   Any 

student who violates computer policies will lose privileges for computer use.  Internet filtering software is in use on 

all computers accessible by students. 

 

Internet Sites: Parents are cautioned to be aware of the online sites visited by their children, knowing that often 

predators are lurking online.  

 

Counseling Services 
Families in need of counseling services may contact Catholic Charities at 405-524-0969.  The address is  

1501 N. Classen, OKC, OK  73106. 

   

Crisis Management Plan 
St. Philip Neri Catholic School has a comprehensive school crisis management plan to follow in the event of 

emergency.  Fire, tornado, school bus evacuation, lock down, and intruder drills are conducted during the course of 

the year in compliance with Archdiocesan requirements. Evacuation routes are posted in each classroom.  Students 

are to move to the designated areas quickly, silently, and in an orderly fashion.  The school tornado shelter is the 

school cafeteria in the basement.   The action taken during any type of emergency situation depends a great deal on 

the specifics of the incident.  The main objective is always the protection of the students and staff 

members.  Administration and office staff are ready to put plans in action should the need ever arise. We would 

follow directions from our public safety officials.  
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For the safety of all concerned, all doors to the school building are locked with the exception of morning arrival 

between 7:30 and 8:00 a.m.  The unlocked doors are monitored by an adult for that timeframe.  Please use the front 

bell to gain access. Please note that our entire property is monitored by a surveillance camera system.  Parents need 

to know that access to the school during an emergency incident might be restricted for a variety of reasons beyond 

our control. Should an emergency situation arise during the school day, contact to parents will be made after the 

school has been secured and it is safe to do so.  Due to the unforeseen nature of such emergencies, it is not possible 

to predict the availability of accessible communication systems.  The contact may come by email, text, or phone 

call or may have to be relayed by local media.  Help us reunite you with your child as quickly as possible by having 

your identification ready to show a staff member. We will not release a student to an adult without identification. 

Your name (or designee) must be on a student’s Emergency Contact/Pickup Information form. Please follow staff 

instructions and written signs as you move through the process.  Student and staff safety is our first priority. 
Weather closings will be relayed by email, phone call, text, and local media. 

 

Custody Issues 
St. Philip Neri complies with the Buckley Amendment, which gives access of academic records to the non-

custodial parent.   In the absence of a notarized court order to the contrary, the school will provide the non-custodial 

parent with access to the academic records and to other school-related information regarding the child when 

requested.  If there is a court order specifying that there is to be no information given, it is the responsibility 

of the custodial parent to provide the principal with a notarized copy of the court order.   

 

If parents are divorced or separated, the school presumes that both parents have access to the children and their 

records unless one parent can provide a notarized legal court order as evidence to the contrary.  Any changes to the 

custody decree require a notarized copy to be given to the principal. 

 

If separated or divorced parents cannot agree on visitation and/or custody issues and this disagreement 

unnecessarily involves St. Philip Neri Catholic School and creates a disruption, the school may require parents to 

make other arrangements for the education of their child.  Any request for records will result in the charge of 

50¢ per page and $12 per hour for the organization and compilation of the records.  The school will not be 

used for the purpose of exercising visitation rights nor will it be involved in any other disagreement between 

parents.   

 

Be advised that if a teacher is subpoenaed to testify in a child custody case, the parent will need to pay $100 which 

is the cost of a substitute teacher as well as parking and meals for the teacher testifying. 

 

Discipline 
All students have the right to learn.  Good behavior by all students is necessary so that the time needed for teaching 

and learning is not wasted.  Good behavior is everyone’s responsibility.  Students, parents, teachers, and the 

principal must work together to maintain the best possible learning environment. The faculty and staff of St. Philip 

Neri Catholic School respectfully request complete parental cooperation in matters pertaining to correction of 

disruptive and/or inappropriate student behavior.  The Expectations for Behavior are intended to teach students 

appropriate behavior and encourage them to accept responsibility for their actions.   

 

Many problems are minor and will be handled by the classroom teacher.  Each classroom teacher maintains a set of 

classroom rules. The consequences will have a progression in their severity.  At some point the student may be 

referred to the principal.  The teacher will explain and review periodically the classroom rules and consequences 

with students. 

 

Expectations for Behavior: The purpose of the Expectations for Behavior is to communicate to students and 

parents the general expectations for students at St. Philip Neri Catholic School.  The student must learn to accept 

responsibility for his/her own actions and words. 
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Expectations for Students:   

• Be kind, honest, courteous, cooperative, helpful and responsible.    

• Follow all school and classroom rules. 

• Study and complete class assignments and homework on time. 

• Come to school prepared to learn. 

• Play fairly. 

• Dress appropriately. 

 

Communication with Parents: Students will be held responsible for their behavior.  When the student is found in 

violation of the Expectations for Behavior three times in a week, a parent will be notified. It is at the discretion of 

the teacher how parents are notified.  Parents may be notified for such things as a dress code violation, failure to 

return homework, lack of attention or respect, or other inappropriate behavior.  The parent contact may come in the 

form of a phone call, a hand-written note, or a formal school notice.     

 

Consequences: When expectations are not met, there will be consequences.  As with all matters of discipline, there 

are differences in severity of an infraction.  Therefore, it will be up to the teacher or principal to determine the 

severity of the infraction.  The teacher will handle most infractions with the student.  The principal will handle 

more severe infractions.  Students, at the discretion of the principal, may be placed on a behavior contract.   

 

The principal, in dealing with infractions, will seek the consequences that best meet the needs of the student and the 

particular infraction.  Possible consequences include community service such as picking up trash, pulling weeds, 

etc. during the school day, performing community service on a Saturday morning which requires a parent to assist, 

requiring a parent to stay in the classroom with the student, loss of out-of-uniform privileges, detention, in-school 

suspension, out- of-school suspension, or expulsion. 

 

In-School Suspension: Students who are given in-school suspension will be required to report to school each day 

and complete assignments and community service with a substitute teacher paid for by the suspended student’s 

parents.  The cost of a substitute teacher is $85 per day. 

 

Suspension: Suspension from school and school activities is a serious degree of disciplinary action in which a 

student is removed from the school for a specified period of time.  During the period of suspension, which may last 

from one to five days, the student will not be allowed to participate in any school activities (i.e., sports, scouting, 

etc.).  The parents/guardians are responsible for providing adequate supervision for the period of suspension.  All 

assignments and tests given during the suspension period will be recorded as 50% and students will be marked 

absent. 

 

Expulsion: Expulsion is the most serious form of disciplinary action.  It is a last resort form of disciplinary action.  

Students may be expelled for any cause that is in serious violation of the policies and regulations of St. Philip Neri 

Catholic School. 

 

Possession of Weapons/Illegal Controlled Substances/Pornographic Material: The possession of a weapon, 

illegal/controlled substances or pornographic material while on school property is a serious offense for which the 

student is subject to immediate expulsion.  Threats or acts of vandalism or violence, whether real or perceived, 

including claims of “teasing” or “joking” will be taken seriously.  Toy weapons or box cutting utensils are 

prohibited. 

 

Items such as, but not limited to, inappropriate books, pictures or magazines, white-out, cigarettes, matches or 

lighters, weapons (either toy or real), or other items deemed harmful by the school are not allowed at any time.    

Allegations of students exhibiting behaviors which are in contradiction to our policies and mission will be 

investigated with appropriate disciplinary action imposed.  These actions may include suspension or expulsion.  
Each allegation will be dealt with on an individual basis. 
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Bullying, Intimidation, or Harassment: Verbal, written, or physical threats made against the emotional or 

physical well-being of any individual are taken very seriously. Harassment, bullying, or intimidation of any type is 

not tolerated.  The principal investigates all complaints of bullying, harassment or intimidation.  Students involved 

in harassing, bullying, or intimidating behavior (seriously, in jest, or online) face detention, suspension, and/or 

expulsion. 

 

Any action based on lack of respect for others, including sexual and physical abuse or the creation of a hostile 

environment by students, parents, faculty, or staff, will not be tolerated at St. Philip Neri Catholic School.  

Bullying, intimidation, or harassment means any gesture, written or verbal expression, or physical act that a 

reasonable person should know will harm another person, damaging another person’s property, placing another 

person in reasonable fear of harm to one’s self, property or reputation, or insulting or demeaning any person or 

group of people in such a way as to interfere with the school’s educational mission or the education of any student.  

Bullying, intimidation and harassment include, but are not limited to, the following acts: 

• statements such as epithets, derogatory jokes or comments, slurs, unwanted sexual advances, intimidation, 

imitation or comments whether they be verbally, in writing, or online. 

• visual imagery such as derogatory and/or sexually oriented posters, photographs, cartoons, drawings or 

gestures. 

• physical contact such as assault, unwanted touching, blocking normal movements or interfering with work, 

study, or play. 

• threats and demands to submit to sexual requests for certain benefits. 

• retaliation for having reported harassment of any type. 

• a gesture, written or verbal, or physical act. 

 

Cyberbullying: Electronic communication used to bully, intimidate, or harass is not acceptable on or off campus.  

Electronic communication is defined as the communication of any written, verbal, or pictorial information by 

means of an electronic device, including, but not limited to, a telephone, a cellular telephone, or other wireless 

telecommunication device, or a computer.  Engagement in social media, texting applications, or online  blogs, such 

as but not limited to, Facebook®, Instagram®, Snapchat®, Kik®, etc. may result in disciplinary actions if the 

content of the student’s entries include defamatory comments regarding the school/parish, its employees or its 

students and their families.  All complaints will be investigated promptly and appropriate disciplinary action will be 

taken.   

 

Gangs: Students that indicate, advocate, or promote activities which threaten the safety or well-being of persons or 

property on school grounds or school activities disrupt the school environment and are harmful to the educational 

process.  The use of hand signals, graffiti, or the presence of  apparel, jewelry, accessory or manner of grooming 

which, by virtue of its color, arrangement, trademark, symbol, or other attribute indicates or implies membership or 

affiliation with a gang are forbidden. 

 

Any student wearing, carrying or displaying gang paraphernalia, or exhibiting behavior or gestures which 

symbolize gang membership, or causing and/or participating in activities which intimidate or affect the attendance 

of another student will be subject to disciplinary action including expulsion.    

 

Off-Campus Conduct: The administration of St. Philip Neri reserves the right to discipline its students for off-

campus behavior that is not in line with the behavior expectations of its students during the course of the school 

day. A student who engages in conduct, whether during or outside the school day, which is detrimental to the 

reputation of the school, may be subject to disciplinary action including suspension and expulsion.  This off-

campus behavior includes, but is not limited to, any kind of bullying which also includes cyber-bullying. 

 

School Jurisdiction: School desks, lockers, and other storage areas are the property of the school.  Students are 

allowed to use them with the understanding that the school may search these areas. Desks, backpacks and all 
personal items brought to school may be searched at any time for the health, safety or welfare of the school 

community.  Students may be required to empty the contents of their clothing pockets and pull the pockets out 
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when a staff member has a suspicion that the student has an item(s) not permitted at school.  An adult witness will 

be present. 

 

Should St. Philip Neri Catholic School become aware of behaviors that endanger a student’s own physical or 

emotional health, safety or reputation or those of another person when the student is not directly in the jurisdiction 

of the school, St. Philip Neri reserves the right to inform the student and his/her parent/guardian of what is learned.  

The student is a representative of St. Philip Neri Catholic School at all times.  They are to exhibit the behaviors 

expected of St. Philip Neri students.   

 

Sexting: Students involved in possession or transmission of inappropriate photos on their cell phones or other 

electronic devices face suspension and/or expulsion. 

 

Dress Code 
The Catholic Community of St. Philip Neri is committed to developing a strong sense of identity in our students.  A 

school dress code complements the teaching of order and discipline, provides for a less distracting environment, 

and builds community.  Uniforms promote a sense of belonging and unity among the student body of St. Philip 

Neri.  Students must be in uniform every day unless otherwise determined by the principal.  The school shirt must 

be purchased through Dennis School Uniform.  A collection of used shirts is kept in the school office, and items are 

free.  Uniform pants can be purchased from retailers other than Dennis but must be similar to the regulation 

uniform. All uniforms must fit correctly, be clean, pressed and in good repair.  While on campus, shirts and blouses 

must be buttoned and tucked so that the belt shows.  The principal reserves the right to require a student to change 

clothes or to send home any student who is inappropriately dressed.  The principal is the final recourse to determine 

what is acceptable.  The regulation uniform code is outlined below.  The uniform code as outlined here also 

applies to After School Care. 

 

Preschoolers 
Children are required to wear a t-shirt bearing the school logo.    These shirts are available for sale in the 

school office for $10 each.  Navy blue elastic-waist pants, shorts, culottes, or skirts (with modesty shorts 

underneath) must be worn with the t-shirt.  Costumed clothing such as tutus, caped hero jackets, etc. are not 

appropriate.  General uniform guidelines as noted in the dress code of the school handbook should be 

followed in pre-school. 

 

Children must wear white socks daily.  Socks must be seen above the shoe. Shoes must fit and adhere to the 

foot.  Velcro and tie tennis shoes are the only acceptable apparel for the feet. Sandals or slip-ons of any kind 

are not  permitted.  Boots of any kind are not permitted.  Should your child wear snow boots or rain boots to 

school, they must have a pair of shoes to wear during the school day.  Flashing, spinning, rolling, or specialty 

shoes of any kind are not permitted.   

 

Children should have a change of clothes in their backpack every day in the event of an accident.   

In the event your child needs to be changed out of the school shirt, and one is not available in your child’s 

backpack, the school will provide a new one to your child for the cost of $10.   

 

Girls 
Required Dress Uniform (must be worn on Thursday, but may be worn any day): 

Grades K5-4: Plaid jumper and white Peter Pan blouse with a blue tie 

Grades 5-8: Plaid or khaki skirt/white Peter Pan blouse/plaid or navy tie 

 

The required dress uniform must be worn with a monogrammed sweater or monogrammed sweater vest on Mass 

day between November 1st and April 1st. 

 

Modesty shorts must be worn under all jumpers/skirts.  Jumper/skirts must be knee length and touch the 

floor when kneeling.  Pant length should not be excessively long. 
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Traditional Uniform (may be worn any day except Thursday).  All knit shirts must be monogrammed. 

Grades K-4:      Navy blue pants or walking shorts and white Peter Pan blouse with blue tie 

  Navy blue pants or walking shorts and gold knit shirt  

  Navy blue culottes and white Peter Pan blouse with blue tie  

  Navy blue culottes and gold knit shirt  

  Navy blue pants or walking shorts and burgundy knit shirt  

Navy blue culottes and burgundy knit shirt  

Grades 5-8:       Plaid skirt and white Peter Pan blouse with blue tie 

  Plaid skirt and black knit shirt 

  Plaid skirt and burgundy knit shirt 

  Khaki pants or walking shorts and white Peter Pan blouse/with tie 

  Khaki pants or walking shorts and black knit shirt 

  Khaki pants or walking shorts and burgundy knit shirt 

  Khaki skirt or culottes and white Peter Pan blouse/with tie 

  Khaki skirt or culottes and black knit shirt 

  Khaki skirt or culottes and burgundy knit shirt 
 

*Pants should fit on the waist.  PK, K & 1st may have an elasticized waistband. 

The monogrammed sweater, sweater vest, ¼ zip sweatshirt from Dennis, and the crew neck sweatshirt sold at 

school are the only outer layer that can be worn in the classroom.  No jackets are allowed to be worn in the 

classroom. 

 

Girls Shoes – All Grades 
Grades K5-8:  Velcro shoes are acceptable. Tie shoes must be tied at all times.  No boots of any type may be worn 

with the daily school uniform.   Shoes must have non-marking soles to prevent marks on the tile or gym floor.  

Tennis shoes/sneakers with non-marking soles are required for PK-8. No other type of shoe may be worn.  Shoes 

must have a closed toe and heel (including on Free Dress Day).  Slip-ons, zipper shoes, light-up shoes, or shoes 

with wheels are not permitted.   

 

Girls Socks –  

Grades K5-8: Plain white socks that rise above the ankle, white or black tights, white leggings, or white knee 

socks can be worn.  Socks, tights, or leggings may not have any kind of logo.  

     

Boys Grades K5-8: 
Required Dress Uniform (must be worn on Thursday, but may be worn on any day). 

Grades K5-4: Navy blue pants and white oxford shirt with blue clip-on tie 

Grades 5-8:      Khaki pants and white oxford shirt with blue tie  

      

The required dress uniform must be worn with a monogrammed sweater or monogrammed sweater vest on Mass 

day between November 1st and April 1st. 

 

Traditional Uniform (may be worn any day except Thursday).  All knit shirts must be monogrammed. 

Grades K5-4: Navy blue pants or walking shorts with white Oxford shirt with tie 

  Navy blue pants or walking shorts with gold knit shirt 

  Navy blue pants or walking shorts with burgundy knit shirt 

Grades 5-8: Khaki pants or walking shorts and white Oxford shirt/with tie 

  Khaki pants or walking shorts and black knit shirt 

  Khaki pants or walking shorts with burgundy knit shirt 

 

Pants should fit on the waist.  PK, K & 1st may have an elasticized waistband. 

The monogrammed sweater, sweater vest, ¼ zip sweatshirt from Dennis, and the crew neck sweatshirt sold at 

school are the only outer layer that can be worn in the classroom.  No jackets are allowed to be worn in the 

classroom 
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Boys Shoes – All Grades 

Grades K5-8:  Velcro shoes are acceptable. Tie shoes must be tied at all times.   No boots of any type may be 

worn with the daily school uniform. Shoes must have non-marking soles to prevent marks on the tile or gym floor.  

Tennis shoes/sneakers with non-marking soles are required for PK-8. No other type of shoe may be worn.  Shoes 

must have a closed toe and heel (including on Free Dress Day). Slip-ons, zipper shoes, light-up shoes, or shoes with 

wheels are not permitted. 

 

Boys Socks – All Grades 

Grades K5-8: Plain white crew socks that rise above the ankle are to be worn. Socks may not have any kind of 

logo.  

 

Accessories and Other Guidelines 

• Make-up, lip gloss, colored chap stick, nail polish, or artificial nails or nail tips may not be worn to school 

or on field trips.  Students coming to school wearing make-up or nail polish will be sent to the office, asked 

to remove it, and the infraction will be recorded against the monthly out-of-uniform reward.  (all grades). 

• Jewelry must not be a distraction to the learning process and must be appropriate for a Catholic school 

environment.  Jewelry is limited to one watch, one ring, one small pendant on a narrow chain, and one 

small bracelet. Watches with a beeping device should be silenced during the school day.  

• Rosaries may not be worn as jewelry. 

• Hologram contact lenses are not permitted. 

• Girls only:  Earrings must be no larger than a dime, not dangling, and only one earring per lobe.  

• Boys only:  Earrings are not an approved item for boys. 

• No permanent tattoos or body piercings. 

• No temporary tattoos. 

• Girls only:  Hair bows must be white, gold, navy blue, or uniform plaid –no hair feathers, no headbands 

embellished with large flowers, jewels, or other decorative items may be worn.  

• Blouses and shirts must be worn tucked in at all times. 

• Outerwear such as coats, jackets, hats, etc. may not be worn in the classroom with the exception of the SPN 

sweatshirt.  Sweatshirts can be purchased from the school in the fall.  In addition, a ¼ zip embroidered 

sweatshirt is available from Dennis Uniform. If a sweater is worn in the classroom, only the regulation blue 

sweater or sweater vest is acceptable.  
• No turtlenecks are allowed to be worn with jumpers, pants, or skirts. Any long sleeve shirts that are worn 

must be the white dress shirt or appropriate knit shirt.  The sweatshirt cannot be worn to Mass.   

• Belts need to be brown, black, or navy blue and worn with pants and shorts with belt loops.  They should fit 

the waist and not extend beyond the buckle more than three inches.  Ornamental buckles are not allowed. 

Belts are not required in preschool or kindergarten. 

• Hair must be neat, clean, and styled in a non-distractive way.  Bangs should not cover the eyes.  Hair length 

for boys should be no longer than the top of the shirt collar and the middle of the ear.  Rat-tailed, two-tone, 

or spray-painted hair is unacceptable.  Extreme hair coloring, highlighting, and bleaching are not permitted 

(including on out of uniform day).  Extremes in hairstyles are not permitted.  The principal will determine 

what is or is not extreme.   

• No perfume or cologne should be worn.  Many students are allergic to strong scents.  Deodorants are 

acceptable. 

• Students who choose to wear a t-shirt under the uniform shirt or blouse must wear a white one.  Any design 

or printing may not show through the uniform shirt. 

• Slacks may not be worn under jumpers or skirts. 

• Oversized, ripped clothing, or uniforms with holes may not be worn. 

 

Names should be put on all uniform clothing.  If it becomes lost, it can be returned to the owner. 
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Official Uniform Supplier 
Dennis Uniforms 

https://www.dennisuniform.com/schools/BASPNC 

 3058 Leeman Ferry Road SW, #F, Huntsville, AL 35801 · Phone 256.883.7887 
 

All uniforms ordered from Dennis come with a guarantee.   

Dennis Uniforms wear the best of any company our parents have used.  However, you may buy your pants and 

shorts from another store as long as they are of the Dennis style.  That means comparable khaki color (no 

stonewashed khaki) with the same style, number, and location of pockets.  The waist must rest around the waistline 

rather than on the hips.  

 

Mass (Dress) Uniform: All students are required to wear the dress uniform for Mass or competitions (unless 

otherwise indicated).   

 

Out of Uniform: Out of uniform days may be declared at the discretion of the principal.  The following guidelines 

should be followed: 

• Clothes should be appropriate, clean, modest, and in good taste for a Catholic school. 

• Shorts, pants, jeans and shirts must be without holes.  Shorts and jeans must be worn on the waist. 

• Blouses and shirts must have sleeves. 

• Shorts and skirts are to be no shorter than the knee. 

• T-shirts with sleeves may be worn; however the logo and graphics must be appropriate for a Catholic school.  

(For example, skull and crossbones are not appropriate) 

 

Good rule:  If you think that it should not be worn, it should not be worn. 

 

On occasion, a day is designated for students to purchase a pass to dress out of uniform.  The money collected is 

donated to various ministries such as Mobile Meals, St. Vincent de Paul, Willow Pregnancy Center, Catholic Relief 

Services, etc. 

 

Physical Education Class: The children do not dress out for P.E. class.   

 

Scouting: Scout members may wear the scout shirt and school uniform pants/shorts to school on meeting days. 

 

SPN T-Shirts/Sweatshirts: The SPN spirit T-shirt may be worn only on Tuesdays.  Spirit sweatshirts may be worn 

any day, but must be worn with a collared uniform blouse/shirt.  Previous year versions are not acceptable. 

 

Reward for Compliance 

One day each month students without uniform infractions may dress out as a reward for compliance to the 

uniform rules.  This day will be determined by the principal and noted in the principal’s weekly newsletter. 

During “shorts season” no shorts shorter than uniform shorts may be worn.  The shorts rule also applies to 

After School Care and Field Day.   

 

Teachers are required to address non-compliance of the uniform code.  Students found in violation of the school 

dress code will be asked to correct the infractions.  Second infractions will include a verbal warning, a written 

record of the infraction, and the loss of privileges for the next out of uniform reward day.  The third and subsequent 

infractions may result in the above consequences and the assessment of a $5 fine.  Uniform infractions are recorded 

from the first day of school until the first reward Friday. The reward cycle begins again the following Monday 

running until the next reward Friday.    

 

Field Trips 
Field trips are a privilege, not a right.  Students can be denied participation if they fail to meet the academic or 

behavioral requirements of the class. These trips are planned by the teachers, in consultation with the principal, and 

https://www.dennisuniform.com/schools/BASPNC
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are educational in nature.  All grade levels do not always have the same number of field trips.  Information and 

parent/guardian permission slips are sent home prior to any trip. Chaperones (usually parent/guardian volunteers) 

may be needed and must be approved volunteers who have completed Safe Environment Training. 

 

There are no “traditional” field trips.  Class participation in a particular field trip over consecutive years does not 

mean that this trip has become a school tradition. 

 
The parent/guardian will be required to sign the permission form permitting their child to attend the field trip.  If a 

signed field trip slip is not returned, a FAX of the original permission slip is acceptable, but e-mail or a phone call 

is not.  Siblings, other relatives, or friends of children attending the field trip are not allowed to accompany a class 

on a field trip even if the parent is a chaperone.  All chaperones must complete the Safe Environment Training. 

 

Parents/guardians have the right to refuse to allow their child to go on a field trip.  Any student without permission 

for a field trip may be required to stay at home on the day the class is on the field trip.  Transportation for the field 

trip is usually by the school’s bus.   Students who are absent the day of the trip will not have the field trip cost 

refunded. 

 

Parents who are not Safe Environment certified volunteers and who have not been asked to chaperone may not 

drive their car to a field trip destination with the plan of accompanying the class on a field trip. Our risk 

management insurance company insures the “official” chaperones and participation by unofficial chaperones 

jeopardizes the protection for our students and all other “official” adults on the trip. 

   

The following rules apply to chaperones and volunteer drivers (if private cars are used): 

• Must be an approved volunteer. 

• Volunteer drivers must have a valid Oklahoma driver’s license and verified insurance information in the school. 

• Students must remain seated wearing seat belts at all times. 

• Drivers must adhere to the pre-determined route of travel. 

• Drivers must not stop for refreshments, gas, at a private residence or any other unplanned stops.   

• Drivers must transport only the students assigned to them unless the supervising teacher makes a change. 

• If the volunteer driver is not a parent, the volunteer driver must be at least 25 years of age. 

• Because chaperones are responsible for the supervision and safety of St. Philip Neri students in their care, 

siblings or other children may not attend field trips. 

 

Parents will be required to pick up a student from a field trip location if the student engages in any behavior that 

endangers the student, others, or jeopardizes the reputation of St. Philip Neri or if the student becomes ill. 

 

Health and Wellness Concerns  
Contagious or Communicable Diseases:  When a child has an elevated temperature, severe cold, persistent cough, 

etc., the child should be kept at home to promote a quick recovery and to protect classmates and employees from 

illness.  A child must be fever-free without fever-reducing medication for 24 hours before returning to school.  

Students who develop a temperature of 100° or higher may not remain at school.  Parents will be contacted to pick 

up the student. If your child is too sick to go out for recess, please keep him/her home.  He/she may not stay in the 

office or classroom for recess. 

 

All communicable diseases should be reported to the school immediately.  Any student who is likely to transmit a 

contagious disease through day-to-day contact (measles, chicken pox, pink eye, Fifth’s disease, etc.) will not be 

permitted at school or school-sponsored activities as long as the possibility of contagion exists. Students recovering 

from pink eye (conjunctivitis) must be on medication for at least 24 hours before returning to school.   

 

If a student becomes ill or has an accident at school, school personnel will provide basic first aid and then notify the 

parent/guardian.  In an emergency, and/or if the school cannot reach the parent/guardian, EMSA or other 

emergency medical services will be called. A representative from the school will accompany the student to the 
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hospital.  The parent/guardian is responsible for the expense for emergency transportation and care.  It is extremely 

important that the school office has current emergency information on file. 

 

Chicken Pox: If your child has chicken pox, he/she should not return to school for seven (7) days from the time 

he/she is completely broken out.  This is the least amount of time. 

 

Child Abuse and Neglect: St. Philip Neri employees and volunteers are bound by law to report to the proper 

authorities any suspected case of child abuse and/or neglect. 

 

Diabetes: Every student with physician-diagnosed diabetes must have on file a Diabetes Medical Management 

Plan signed by a physician.  The school will provide training for two adults for “Managing Diabetes in Schools”.  

The school will work with parents and the physician to establish necessary documentation for daily insulin and 

glucose monitoring. The school will establish a local implementation plan appropriate for each student’s needs.  

The school will allow the diabetic student to manage his/her care, assessment, and treatment as needed while 

attending school and or activities. The school will provide a private area where the student may attend to the 

management of his/her diabetes. 
 

Students in middle school may carry and self-administer any insulin (from a pen, a syringe, or a pump) or may 

check his/her blood glucose level with the use of a meter lancet.  To do so, parents must complete the Insulin 

Medication Authorization form (available in the school office) each school year. 

 

The school, employees and any other agent of the school will not be held liable while performing and or assisting in 

the diabetes management plan for individual students. 

 

Dispensing of Medicine: St. Philip Neri does not have a school nurse on staff.  As a general rule, medication 

should be administered by the parent/guardian before or after school.  Parents may come to the school to administer 

the medication.  School personnel  can administer over the counter medications (Tylenol, Advil, cough medicine, 

cough drops, etc.) but not without the parent completing the medication authorization form.  A new form must be 

completed every year. In addition, parents will be called before dispensing to verify the last dose the child received 

at home. 

 

Parents must supply the over-the-counter medications.  Students may not have cough drops at school.  Guidelines 

for school personnel to dispense medicine are as follows: 

 

• Prescription medication will be dispensed only if it is in its original container with the student’s name, name of 

student’s doctor, frequency, dose, and date.  The parent/guardian must sign a St. Philip Neri medical consent 

form. 

• If a student has a serious illness that might require emergency medicine to be administered, it is the 

responsibility of the parent/guardian to provide training to school employees regarding its administration. 

• Parents/guardians are required to deliver the medicine to the school office.  Medicine should not be sent with 

the student.   

• All medicines are kept out of the reach of students. 

• A designated school employee/volunteer who administers medicine in accordance with state guidelines shall 

not be liable for civil damages for any personal injuries incurred by the student as a result of administering the 

medicine or failure to administer the medicine. 

 

Epinephrine Injector: Students in middle school may carry and self-administer an epinephrine injector (Epi-pen).  

To do so, parents must complete the Epinephrine Medication Authorization form (available in the school office) 

each school year. 

 

Inhalers: Students in middle school may carry and self-administer inhaled asthma medication.  To do so, parents 

must complete the Asthma Medication Authorization form (available in the school office) each school year. 
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First Aid: For minor cuts and abrasions, students will be directed to wash the wound with soap and water.  

Employees will not apply any kind of ointment or antiseptic to the wound in case of an allergic reaction.  A 

bandage will be applied.  Employees will not remove splinters.   

 

Head Lice: Remind your child not to share scarves, combs, brushes or hats.  A child with head lice will be sent 

home to have the lice treated.  They will not be permitted at school or school functions during this time.  To re-

enter school, a student may have no nits left in the hair.  For recurring episodes, the principal may require that 

parents present certification from a health professional that the student no longer has head lice before he/she may 

re-enter school.  

 

Immunizations: Students will not be permitted to start school the first day unless all required immunizations are 

complete and a record is given to the school secretary. The only exception is a medical exemption signed by a 

licensed physician (M.D. or D.O.) authorized to practice in the State of Oklahoma.* 

 

*See Dignitas Personae from the Congregation for the Doctrine of the Faith. 
 
Meningococcal Disease and Vaccine: The following information is provided to families in compliance with 

Oklahoma State Law.  Meningococcal disease is a rare but sometimes fatal disease caused by a bacterium called 

Neisseria meningitides. The disease causes either meningitis, severe swelling of the brain and spinal cord, or 

meningococcemia, a serious infection of the blood. 

 

Teenagers and young adults, aged 15 to 22 years, are at increased risk because of behaviors that spread the disease.  

On average two to three people in this age group get meningococcal disease every year in Oklahoma.  More than 

half of these could be prevented by vaccination. 

 

Vaccines can prevent many types of meningococcal disease, but not all types.  There are two vaccines available in 

the United States that protect against four of the five most common strains of the meningococcal bacteria.  The 

newest vaccine, called Menactra, or MCV4, is currently available for: 

 Adolescents entering high school (15 years of age) 

 College freshmen who live in dormitories 

 Other people at high risk at 11-15 years of age 

 

This vaccine is not required to attend kindergarten through the 12th grade in Oklahoma.  However, it is required for 

students who are enrolling in colleges and other schools after high school who will live in dormitories or on-

campus student housing. 

 

Peanut Allergies:  St. Philip Neri is not a peanut-free school. 

 

Tobacco:  Tobacco use is prohibited anywhere on school property, 24 hours a day, seven days a week, by any 

person.  This policy extends to school vehicles and school-sponsored events, including those held off-campus.   

Students found in violation of the policy will have their parents contacted for a first violation.  Second offense 

could include disciplinary action.  Information about the Oklahoma Tobacco Helpline will be provided to students 

in violation of this policy in order to provide a resource for tobacco cessation.  
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School Organizations 
School Advisory Council (SAC): The SAC is established by the pastor, in accordance with Archdiocesan policy, 

to advise him and the principal in the governance of the parish school.  Members cannot act apart from the pastor 

and the principal and cannot make decisions that are binding on the parish school without the approval of the pastor 

and principal.  Advisory also means that decisions will not be made in major matters until and unless the council 

has been consulted.  The areas in which the SAC has responsibility and shall be consulted include: planning, policy 

development, finance, development and public relations, selection of the principal, and evaluation of the principal’s 

relationship with the SAC.  New members must complete the required two-hour orientation training conducted by 

the Archdiocesan Superintendent.   

 

The SAC holds regular meetings from September to May.  All meetings are open to the St. Philip Neri community 

except for those designated as executive.   Meeting dates and times are published in the school newsletter.  Non-

council members who would like to address the SAC may make a request to the chairperson or principal in writing 

at least three days prior to the next meeting.  The written request shall include the topic to be discussed.  The 

request to address the council may be denied if it involves areas in which SAC has no jurisdiction.  If the request is 

denied, the person making the request will be informed of the decision. 

 

Parent Teacher Organization (PTO):  The PTO is an organization of parents/guardians and teachers established 

to support St. Philip Neri.  Its purpose is to support the educational mission of St. Philip Neri. The PTO’s goals 

include encouraging positive relationships between the parish and the school community, encouraging involvement 

of parents/guardians in school activities, acting as positive public relations for the school, and coordinating 

activities/events to enhance a sense of community.  The PTO works under the direction and guidance of the 

principal. 

 

Each parent/guardian of a student at St. Philip Neri is automatically a member.  There are no dues.  The 

organization coordinates activities and other events throughout the year in support of the school.  

 

St. Philip Neri Athletic Association: (see also Athletic Handbook) The St. Philip Neri Athletic Association 

sponsors and coordinates the sports program for the school.  It is comprised of volunteers who are willing to give 

their time to organize athletic activities for the students.  St. Philip Neri is a member of the Catholic Grade School 

Athletic Association (CGSAA).  Each parent/guardian is automatically a member of the St. Philip Neri Athletic 

Association.   The Athletic Association works under the direction and guidance of the principal.   

 

Student Records 
The contents of a student’s official permanent file (academic transcripts, academic testing, and health records) may 

be reviewed by parents/guardians in the school office in the presence of the principal.  Requests shall be made in 

writing and a 24-hour notice given.   

 

St. Philip Neri complies with the Buckley Amendment, which gives access of academic records to the non-

custodial parent.   In the absence of a notarized court order to the contrary, the school will provide the non-custodial 

parent with access to the academic records and to other school-related information regarding the child when 

requested.  If there is a court order specifying that there is to be no information given, it is the responsibility 

of the custodial parent to provide the principal with a notarized copy of the court order.   

 

Be advised that if a teacher is subpoenaed to testify in a child custody case, the parent will need to pay $100 which 

is the cost of a substitute teacher as well as parking and meals for the teacher testifying. 

 

Transfers:  St. Philip Neri will request school records for new students from the school previously attended. 

 
Withdrawal:  Parents withdrawing their student from St. Philip Neri must do so in the school office.  Records will 

be sent to the new school only upon written request from the registrar of the next school.  Records will be sent via 

U.S. Mail.  All financial obligations must be fulfulled before a student’s records will be sent to the new school.  
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Withdrawal of a student during the school year will result in an administrative fee of one month's tuition in addition 

to the tuition owed through the month of the date of the student's last day of attendance. Withdrawals made before 

school begins in the fall, but after July 1, will be subject to the same tuition and administrative fee charges as a 

regular school year withdrawal. Exceptions are made for active duty military when presented with a change of 

orders. Accounts will continue to incur charges as long as a student remains on the class roll.   

 

Visitors 
Parents and visitors are welcome at St. Philip Neri.  Parents/guardians or visitors who come to the school must first 

report to the office.  They will be issued a visitor badge.  Parents are responsible for siblings and other children in 

their care while on campus.  Parents and visitors should also check out with the school office prior to leaving. 

 

Entrances to the school are locked at all times.  Parents and visitors may gain access to the main building by 

pressing the intercom button.  The secretary will “buzz” the door for guests to enter.  Forgotten items brought from 

home should be dropped off at the main office.  Items will be delivered to the student.   

 

Volunteers (see also Volunteer Handbook) 
Volunteers are an important part of St. Philip Neri.   All volunteers working directly with students or in their 

presence, including field trip drivers, sports coaches, and substitutes are required to have completed the safe 

environment process.  Only the Safe Environment Coordinator will notify you when you are approved under the 

safe environment guidelines.  Volunteers are expected to abide by the Code of Christian Conduct for 
Parent/Guardians and Volunteers.  Parents who volunteer at school while school is in session may not drop into 

their child’s classroom to see them.  This is an interruption to the teacher and the educational process.  All 

volunteers are expected to dress appropriately. Clothing should be modest and neat.  Please see the volunteer 

guidelines listed later in this handbook. 

 

Other School Information 
Backpacks:  Backpacks with wheels are not permitted except with a doctor’s note indicating it is necessary for 

medical reasons.  A new doctor’s note is required each school year.  Backpacks should be reasonably sized and may 

not be decorated with dangling key chains, stuffed animals, etc. 

 

Birthdays: Your child’s birthday is an important event. Birthdays are announced at morning assembly on Monday 

each week.  Please notify your child’s teacher before sending birthday treats to share with classmates. Refreshments 

must be limited to cupcakes, cookies, brownies and individual drink containers.  Please do not send treats that 

contain peanuts or nuts.  Please do not send cakes.  The refreshments will be distributed at a time determined by the 

classroom teacher.  Birthday party invitations may not be distributed in class unless all students are invited or only 

all boys or all girls are invited.   

 

Birthday Gift Exchange: Students should not exchange gifts with other students at school.  This gesture may 

create hurt feelings. 

 

Breakfast:  Breakfast from home should be finished before 7:30 a.m.   

 

Cell Phones: Cell phones are not permitted at school without approval from the principal.  There are few situations 

in which approval will be given to have a phone.  Requests to have a phone at school need to be made in writing 

one week prior to the desired date. The request form can be obtained in the school office.  Examples of  reasons  a 

request will likely be denied may include, but are not limited to, a child staying over with a friend, staying for 

tutoring, or going to an athletic event.  It is the responsibility of the parent to arrange transfer of the phone outside 

of school for any  such activity. If permission is given, the cell phone must be turned off and given to the teacher in 

the morning and picked up at the end of the school day.  The principal may also review the contents of any 
confiscated phone as well as assign additional consequences for repeat offenses.  

1st Offense Consequence:  Phone must be picked up by the parent from the principal. 
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2nd Offense Consequence:  The principal will keep the phone for two weeks, charge a $10 fine, and a 

parent/guardian must pick up the cell phone.   

3rd Offense Consequence:  The phone will be kept in the office until the end of the semester, a $20 fine will be 

charged, and a parent/guardian must pick up the cell phone.   

 

Change of Address/Phone: All changes of address, phone numbers (home, cell, and work), emergency contacts, 

and email should be provided as soon as possible to the school office.  In the event of an emergency, updated 

information is needed in order to notify a parent or guardian. 

 

Deliveries to Students: Because of the distraction, students are not allowed to receive deliveries of flowers, 

balloons, etc. during the school day.  If sent, they will not be delivered to the student. 

 

Facilities: Various groups in the parish and school use the school facilities.  Use of any school facility requires the 

approval of the principal or the church secretary depending on who does the official scheduling. 

 

Gum: Gum is not permitted at school.  This includes before school, during school, dismissal, and after school care.   
A $5 fine will be assessed.  The second offense is a $10 fine and the third and subsequent offenses are $15.  The 

principal may assign additional consequences at her discretion for repeated offenses. 

 

Lost and Found: Names should be on all student items, especially uniforms.  Eyeglasses, watches and other 

valuable items that are found are kept in the office until claimed by the owner or until the end of the school year.  

St. Philip Neri has a lost and found located in the lobby of the activity center for other items.  Items not claimed by 

the end of the year will be given to charity. 

 

Media: The principal’s authorization is necessary prior to contacting the media to publish news releases and 

photographs concerning St. Philip Neri.  This regulation includes all school-sponsored organizations and events, 

and events scheduled at the school.  All media relations are handled by the principal or principal designee. 

 

Money: Students should not bring money to school over and above the amount needed for lunch, field trips or a 

special classroom request.   

 

Nuisance Items: Toys, make-up, electronic items, etc. are to be left at home.  If taken by a school employee, the 

nuisance item will be kept in the school office and will be returned when it is picked up by the parent/guardian.    

Items unclaimed by the end of the school year will be thrown away or given to charity.  Any “craze” which can be 

traded, swapped, etc. is considered a nuisance item and may not be brought to school.  St. Philip Neri is not 

responsible for any items brought to school.  This includes, but is not limited to, electronic devices. 

 
More and more students are bringing small items to school that are meant to be used to help with focus, but have 

become more of a classroom distraction. In particular, children are bringing the fidget spinner which was 

originally developed for students with doctor diagnosed attention issues; however, most of the students bringing 

these to school do not have an attention deficient diagnosis. If you feel your child needs a fidget tool of some kind, 

the following procedure should be followed. 
  
  

1. Provide documentation from a medical doctor or counselor that this tool can help the child. 

2. Complete a written request for the student to be allowed to use a fidget. 

3. The teacher and parent must provide a written plan with guidelines on how the fidget will be used in class. 

  

If a student brings one of these fidgets to school without permission it will be taken away. It will be given back at 

the end of the day and should not be brought back. If it is brought back, it will not be returned until the last day of 

school.  
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Parties: There are two parties each year.  One party is for St. Nicholas Day and one party is for Mardis Gras or 

Valentine’s Day depending on when Lent begins.  Planning classroom parties is the responsibility of the classroom 

teacher with the assistance of the parents.  The planned activities must be inclusive of all students.  Parties are 

usually scheduled for the last hour of the school day. 

 
Pets: Individuals with a documented need for a service animal are welcome on the school campus and at school-

related activities.  All other pets or animals are not allowed on the school campus at any time unless for an 

administration approved activity. Administration approval is only intended for events in which the presence of 

animals encourages the learning process or specific, Church-sponsored pet blessings. Pets or other animals are not 

allowed on any school field trip or other school-sponsored event, including school-sponsored social events.   

Recommendations: Recommendations for students to attend other schools will only be completed/written for 

graduating eighth grade students.   

 

School Pictures: Although all students are asked to have pictures taken, the purchase of these pictures is optional.  

The principal will determine the dress code for pictures. 

   

Student Assemblies and Special Programs: School assemblies are scheduled during the school year to foster 

school-wide community spirit.  These assemblies may include, but are not limited to, special guests, musical and 

dramatic performances and other educational experiences.  Any special recognition of students, with the exception 

of birthdays, will occur at Friday morning assemblies.   Birthdays are announced at Monday morning assemblies. 

Parents are welcome to attend.   

 

Student of the Month: Each month one student in a class will be selected by the teacher for maintaining good 

grades and living the Gospel value highlighted for the school year. 

 
Valuables: Students should not bring or wear items of great value to school.  St. Philip Neri is not responsible for 

any such items brought to school.  This includes, but is not limited to, electronic devices. 

   

Water Bottles: Students may have water bottles at school to drink during the day. Water bottles must have the 

sport-top style lid. They may not be taken to the computer lab, music classroom, or library.  They may contain only 

water (no sports drinks, sodas, etc.).  Students should fill them at home.  They may be refilled at school as needed.  

Water bottles should be taken home each day. 

 

Website: The school’s website address is www.stphilipnerischool.com.  Lunch menus, calendars, pictures, the 

handbook, etc. are available on the website.   

 

Technology Concerns – (see also Technology Use Policy) 
Students must follow the Technology Use Policy found in this handbook.  Common sense must be used when 

participating in the various social networking sites.  Particular concerns are outlined below.   

 

Blogs: Engagement in online blogs such as, but not limited to, Facebook®, Instagram, Snapchat, etc. may result 

in disciplinary actions if the content of the student’s  or parent’s  blog includes defamatory comments regarding the 

school, the faculty, other students, parents, or the parish.  

 

E-mail: A student’s email on his/her school email account should not be considered private and may be read at any 

time by the school administration. 

 

Instagram®: Photos and captions on a student’s or parent’s Instagram® account that depict the school, the faculty, 

other students, or the parish in a defamatory way may result in disciplinary action. 

 

Sexting:  Students or parents involved in possession or transmission of inappropriate photos on their cell phones or 

other electronic devices face suspension, expulsion or refusal to enroll the student for the next school year. 

http://www.stphilipnerischool.com/
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Texting: Students should not text teachers.  Texts to anyone should be kind in nature.  Offensive or abusive texts 

could result in consequences for the student that sent the inappropriate text.   

 

Virtual Reality Sites: Virtual Reality Sites such as, but not limited to, www.there.com® and 

www.secondlife.com®, etc. pose a developmental and moral risk to the life of a student.  Parents are cautioned to 

be aware of the online sites visited by their children, knowing that often predators don’t only exist outside the home 

but online as well.  Students or parents whose avatars depict other students, teachers, or parish staff in a defamatory 

light face detention, suspension, or expulsion. 

 

 

Right to Amend 
The principal, in consultation with the faculty, retains the right to amend this handbook for just cause.  Parents 

will be given prompt notification by email if changes are made. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.there.com/
http://www.secondlife.com/
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 Student Technology Use Policy 

 

Purpose:  Computers are valuable tools for education and our purpose is to encourage the proper use of computer-

related technology including the internet. All users of computer technology have a responsibility to use these tools 

properly and in accordance with the policy below. 

 

Goals: 

• Enhance student learning in curriculum areas. 

• Use educational technology to deliver curriculum transparently and to engage students enthusiastically in 

the learning process through a variety of electronic tools. 

• Help students develop the ability to evaluate and synthesize information from a variety of sources. 

• Enable them to work effectively with various computer/communications technologies. 

• Encourage critical thinking and problem solving skills. 

• Provide technology-rich projects for student-centered learning using digital teaching and learning tools. 

 

Responsibilities of User:  With right of access to a resource comes the responsibility to use the resource both 

correctly and wisely.  Along with access to computers and people all over the world comes the availability of some 

material that may not be considered to be of educational value within the context of the school setting.  St. Philip 

Neri administration and faculty expect students to properly use the internet for educational research.  On a global 

network such as the internet, it is impossible to control and monitor the content of all available materials; therefore, 

(1) any and all use of the network must be consistent with St. Philip Neri’s goals of education, and (2) in addition to 

internal school regulations, there are federal and state laws that apply to such use.  St. Philip Neri administration 

firmly believes that the valuable information and interaction available on this worldwide network far outweighs the 

possibility of users accidentally procuring material that is not consistent with the educational goals within our 

school.  St. Philip Neri has installed a web-filtering product on its network to help reduce the likelihood that users 

gain access to inappropriate content. 

 

General Guidelines for Use of the Internet: 

• Only students who have written parental permission may use the school’s computers to access the internet. 

• No user will trespass in another’s folders, work, or files. 

• Student use of the internet is limited to school-related projects and inquiries.  Use of non-educational games 

and non-educational chat rooms is prohibited. 

• Transferring copyrighted material to or from school without express permission of the owner is a violation 

of federal law.  The user is deemed responsible to see that this does not occur. 

• Use of electronic mail and other internet facilities to harass, offend, or in any way gain access to secure 

resources, is forbidden. 

• Any attempt to circumvent system security, guess passwords, or in any way gain access to secure resources, 

is forbidden.  Users should not disclose their password to other users. 

• School use of the internet for commercial or personal gain or profit is not allowed. 

• Users will not move, repair, reconfigure, modify, or attach external devices to the systems.  Students may 

attach/use USB flash drives and laptops. 

• The principal, system administrator, and faculty have the right to monitor all computer activities of all users 

at any time. 

• Installation of freeware, shareware, or other software (personal) is prohibited unless approved by principal. 
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• Additional rules and restrictions may be added at any time by the principal. 

User Etiquette: 

• For reasons of personal safety, users will never post or share with anyone, especially strangers, personal 

contact information about themselves or other people.  This may include last name, address, telephone 

number, school address, etc. 

• Users will not access material that is profane or obscene (e.g. pornography) or that advocates illicit acts, 

violence or discrimination towards other people.  

• Users will not plagiarize works they find on the internet whether on a home device, a personal device or a 

school device.  Plagiarism is taking the ideas or writings of others and presenting them as if they were 

one’s own. 

• Users will not use obscene/sexually explicit, profane, lewd, vulgar, rude or threatening language, nor will 

they, through means of the internet, harass, bully or annoy any other users. 

• Users will not knowingly or recklessly post false information about any person or organization. 

• Users will not use the internet for dissemination or publication of any material which jeopardizes the good 

name of our school, or which is harmful, libelous or offensive to members of the school community. 

• Users will not make deliberate attempts to disrupt computer systems or destroy data by spreading computer 

viruses or by any other means.  These actions are illegal. 

• The illegal downloading of copyrighted software for use on home and school computers is prohibited. 

 

Accountability: All users are accountable for their actions and for the loss of privileges if the terms and conditions 

of acceptable use are violated.  Consequences include: restricted network access, loss of internet use, loss of use of 

school computers, disciplinary or legal action including but not limited to suspension, expulsion, and/or criminal 

prosecution by the school or other involved parties under appropriate state and federal laws.  Violation of these 

rules may result in any or all of the above consequences. 

 

Your user account is not private.  All data including email of users on the SPN network are accessible by the 

principal, her designee, and system administrator. 

 

St. Philip Neri makes no warranties of any kind, whether expressed or implied, for internet service. St. Philip Neri 

will not be responsible for any damage suffered.  This includes loss of data resulting from delays, non-deliveries, or 

service interruptions caused by negligence, errors or omissions.  Use of any information obtained via the internet is 

at the user’s risk.  St. Philip Neri specifically denies any responsibility for the accuracy and quality of information 

obtained through its network services.  The principal, in consultation with the School Advisory Council and faculty, 

reserves the right to amend this policy at any time.   

 

Middle School Chromebook Use:  In addition to the above guidelines, middle school students are bound by the 

following Chromebook agreement. 
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                   Chromebook Use Agreement 

     St. Philip Neri Catholic School 

 
 

Student Name____________________________  Parent Name_______________________________ 

(please print)                   (please print) 

 

Type of Equipment:   Lenovo  Chromebook 

 

I understand that my student is being issued a Chromebook computer to facilitate student instruction and enhance 

student achievement and that it will be in their possession for use at school only.   

 

I understand that my child is responsible for the Chromebook, including accessories and peripherals, issued to 

him/her and that the equipment must be cared for in such a manner as to prevent loss or damage.    

 

The student must follow the conditions below: 

• In the event of damage, loss or theft, s/he will immediately notify a middle school teacher. 

• No permanent, personally-identifying marks may be made on the laptop. 

• The equipment remains the property of St. Philip Neri Catholic School. 

• No personal software may be added to this machine. Use of this Chromebook is governed by and subject to 

the rules and conditions in the acceptable use of technology agreement.  Please see the attached policy as 

recorded in the 2022-2023 Family Handbook. 

• Use of the equipment is limited to only the student to whom the machine was issued. 

• Diligent care must be taken to assure the safety and security of the machine. 

• Students will recharge the machine nightly. 

 

The parents will:    

• Encourage students to care for the equipment.  

• Be responsible for repair or replacement of the Chromebook if there is damage.   

• Obtain your child’s user name and password for the school Google account. 

• Monitor your child’s internet usage at home. 

   

The school will: 

• Provide training for use/care of the machines. 

• Provide routine maintenance or repair on the machines. 

• Periodically install needed software and updates. 
 

I accept the conditions outlined in this Chromebook Agreement and agree to abide by them. 

 

_________________________________________              ______________________________ 

                Student Signature                Date 

 

_________________________________________              ______________________________ 

                Parent Signature                          Date 
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Right to Amend 
The principal, in consultation with the faculty, retains the right to amend this handbook for just cause.  Parents 

will be given prompt notification by email if changes are made. 
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Preschool 
Curriculum: The preschool curriculum is designed to focus on the needs of young children.  The curriculum is 

planned around units, themes, projects, and liturgical seasons that integrate learning activities throughout the day.   

This program is based on the developmental level of the children and provides appropriate activities that will help 

them feel successful and stimulate intellectual growth.  Such activities may include sharing and conversation time, 

stories, songs, finger plays, creative art, games, large muscle activities, science and nature, and exposure to shapes, 

colors, numbers, and letters.  Physical education, library visits, Spanish, and computer time are also part of the pre-

school curriculum. 

 

Young children learn better and faster through the use of hands-on materials used in play-type activities.  Children 

of this age explore ideas and learn to think creatively.  Play encourages social interaction as a child progresses from 

the early stages of parallel and associative play to cooperative play, thus achieving a specific goal.  Children need 

time free from restrictions and pressure to choose activities and centers. Space and equipment both indoors and 

outdoors are provided to promote learning through meaningful play experiences. Children learn to use oral 

language skills, make decisions, and develop appropriate ways to express their feelings while participating in pre-

school activities. 

 

Dress Code: Children are required to wear a t-shirt bearing the school logo.    These shirts are available for sale in 

the school office for $10 each.  Navy blue elastic-waist pants, shorts, culottes, or skirts (with modesty shorts 

underneath) must be worn with the t-shirt.  Costumed clothing such as tutus, caped hero jackets, etc. are not 

appropriate.  General uniform guidelines as noted in the dress code of the school handbook should be followed in 

pre-school. 

 

Children must wear white socks daily.  Socks must be seen above the shoe. Shoes must fit and adhere to the foot.  

Velcro and tie tennis shoes are the only acceptable apparel for the feet. Sandals or slip-ons of any kind are not  

permitted.  Boots of any kind are not permitted.  Should your child wear snow boots or rain boots to school, they 

must have a pair of shoes to wear during the school day.  Flashing, spinning, rolling, or specialty shoes of any kind 

are not permitted.   

 

Children should have a change of clothes in their backpack every day in the event of an accident.   

In the event your child needs to be changed out of the school shirt, and one is not available in your child’s 

backpack, the school will provide a new one to your child for the cost of $10.   

 

Drop-Off Procedure: Regular school hours are 8:00 a.m. – 2:45 p.m.  A preschooler will be met at the car in the 

circle drive in front of the school office and escorted into the building.  This policy is for the safety of our youngest 

students and will be adhered to without fail.   

 

Children should never be dropped off in the stree in front of the school or across the street from school.   

 

Dismissal from preschool is 2:45 p.m.  Please do not come to get your child early.   

 

Preschool Discipline: Corporal punishment is not used at St. Philip Neri.  Rather, we try to instill self-discipline.  

Our students, from the youngest to the oldest, are held accountable for their actions, decisions, and choices.  

Guidance is focused on individual and group problem-solving, self-care skills, personal safety, and respect for 

others.  Our teachers encourage the students’ social and emotional development while fostering an attitude of 
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fairness and justice.  One technique used frequently in our preschool classes is “time-out” in which a child is sent 

away from the large group to think about his/her behavior.  Before the child can enter into a group setting, there is 

dialogue between the teacher and the child.  Discipline is kind but firm. 

 

Rest Time: Since our preschool program is a full day, our students need time to rest.  Sleep mats are purchased 

from the school office.  Many children rest better if they have a small crib-size blanket or quilt with them to use as 

a cover.  Beach towels also work well. 

 

Snacks: Preschoolers have a snack period each day.  Parents are asked to provide snacks as requested by the 

teacher.  Parents should bring healthy snacks on their assigned days.  A suggested list of ideas will be provided to 

the parents.  Please make sure your child arrives each day having eaten a healthy breakfast.  Students may eat in 

Before School Care. 

 

 

 

Right to Amend 
The principal, in consultation with the faculty, retains the right to amend this handbook for just cause.  Parents 

will be given prompt notification by email if changes are made. 
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Volunteer Handbook 
2022-2023 

 

 

 

 
 

 

 “For the Son of Man came not to be served but to serve…” (Mark 10:45) 

 
Research indicates that parent volunteerism in schools enhances student self-esteem, increases academic 

achievement, and improves student behavior and attendance.  The faculty and staff look forward to working with 

you to promote the value of service as you join in the teaching ministry of the Church.  We encourage you to ask 

for help, direction, or advice as you participate in the numerous opportunities to volunteer. 
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Procedures and Policies 

Application Process: All persons who would like to work or volunteer at St. Philip Neri Catholic School must 

complete Safe Environment Training.   This includes the following: a completed Archdiocesan volunteer 

application, three reference checks, a criminal background check, a signed Code of Conduct, and a Safe 

Environment Training session.  All of these items must be successfully completed before an applicant is permitted 

to work or volunteer in the school. 

 

Safe Environment Training procedures will be explained at Back-to-School parent meetings in August.  All 

volunteers in the school must be safe environment trained.   The training is all online.  The website is:   

https://archokc.safeenvironment.org.   Contact Lorna Bohn at 405-737-4476 for questions. You must also submit 

three references (that are not family members) to: sec@stphilipnerimwc.org. Volunteerism cannot begin until this is 

completed. 

 

All families are expected to perform 10 hours of volunteer service to the school.  For this reason, it is extremely 

important that the Safe Environment process be completed as soon as possible.   

 

Sign In/Out Procedure: School visitors (parents, volunteers, guests, etc.) must come to the main office and check 

in and check out.  A visitor badge will be issued and visitors and/or volunteers are required to wear a designated 

badge while on the school grounds. 

 

Confidentiality: A volunteer operates in a position of trust.  Personal information pertaining to students must be 

kept confidential.  Children’s actions, responses, progress or problems at school are not for sharing in the 

community.  Conversations among parents, teachers, and students in the school are confidential.  Volunteers should 

not discuss these conversations. 

 

There may be times a student wants to talk about a problem he or she is experiencing.  Let the student know that 

you cannot promise you will not share the information that they tell you with someone else because there may be 

times when it is in the best interest of the student that you do so.  Do all you can to encourage the student to share 

any serious problems with his/her parent/guardian.  Refer any concerns to the principal. 

 

Child Abuse/Neglect Reporting: Under Oklahoma state law, all individuals MUST report an incident or suspicion 

of child abuse of a minor (person under 18 years of age) to the civil authorities.  Every person having reason to 

believe that a child under the age of 18 years has had physical injuries or injuries inflicted upon the child by other 

than accidental means, where the injury appears to have been caused as a result of physical abuse, sexual abuse, or 

neglect, shall report the matter promptly to the county office of the Department of Human Services (DHS).  Any 

report of abuse or neglect shall be made in good faith.  Such reports may be made by telephone, in writing, or 

personally. The number is 1-800-522-3511 and it is available 24 hours a day, 7 days a week. If you feel a child 

is in immediate danger or harm, call 911.  You do not have to determine if the situation is a report of child abuse 

or child neglect; DHS makes that determination.  A report should also be made to the police. 

 

No one is exempt from the obligation of reporting such matters and no one (employer, supervisor, pastor, principal, 

teacher, etc.) may impede any individual from doing so.  Anyone who knowingly and willfully fails to report 

promptly any such incident may be reported by the Department of Human Services to local law enforcement for 

criminal investigation.  If convicted, that person shall be guilty of a misdemeanor.  Any person who knowingly and 

willfully makes a false report of child abuse or neglect shall be guilty of a misdemeanor.  Section 7105 further notes 

that anyone participating “in good faith” and exercising due care in making such a report shall have immunity from 

any liability (civil or criminal) that may otherwise be incurred or imposed. 

 

Corporal Punishment: Corporal punishment or handling students roughly is never allowed under any 

circumstance.  If you find yourself getting extremely angry or frustrated with a child, walk away from the child.  Do 

not touch a child under these circumstances.  Uncooperative students should be referred to the teacher or the 

principal. 

https://archokc.safeenvironment.org/
mailto:sec@stphilipnerimwc.org
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Medication: Volunteers should at no time administer any medication to a student.  This includes, but is not limited 

to, over-the-counter medications. 

 

School Rules: Volunteers are expected to follow school rules and procedures, perform assigned tasks to the best of 

their ability, work cooperatively with all staff, and seek clarification when necessary. 

 

Supervision of Students: The following guidelines should be followed when supervising students: 

• Students should not be left unattended. 

• Supervision of students is a physical and mental task.  For example, while supervising students in the cafeteria 

or playground, the volunteer should not be reading, talking on a cell phone, etc.   

• Volunteers should periodically circulate through the area where they are supervising students. 

• Volunteers should escort a class of students to and from all locations (cafeteria, playground, dismissal location, 

etc.). 

• Any problems should be reported to the classroom teacher or principal. 

 

Technology: 

Any photographs or statements made on a volunteer’s Social Networking Site may be cause for dismissal of 

services and separation of the volunteer’s family from the school.  This includes defamatory comments made about 

the school administration, other teachers, students, or the parish.  Volunteers should never post photographs of 

students from school-sponsored activities to a Social Networking Site.  This includes, but is not limited to, field 

trips and class parties. 

 

Dress Code: Volunteer dress should be neat and modest.  Low-cut shirts, tank tops, short shorts or short skirts are 

not appropriate in the school setting. 

 

Smoking: St. Philip Neri is a smoke-free campus. 

 

Volunteer Opportunities 
 

*School Advisory Council    *PTO Officer 

*Falcon Elf Factory helper    *School cleaning/sweeping 

*Book Fair      *Cafeteria dish washing  

*Cafeteria monitor     *Health screenings (vision/hearing) 

*Sports coach      *Back to school night 

*Box Tops      *Eucharistic Minister for school Masses 

*Halloween carnival     *Field Day    

*Recess monitor     *Scouting 

*Substitute teacher     *Tutoring 

*Track meet      *Enrichment Teacher Assistant 

*Homeroom parent      * School publicity 

 *Fundraising       *Hospitality 

*Used uniform coordinator     *Landscaping 

*Class party volunteer       

      

If you have other ideas, please contact the principal. 

 
RIGHT TO AMEND 

The principal, in consultation with the faculty, retains the right to amend this handbook for just cause.  Parents 

will be given prompt notification by email if changes are made. 
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Athletics 
 

Philosophy 
While keeping the religious and academic environment the primary focus, the St. Philip Neri athletic program 

strives to teach the Christian values of teamwork, mutual respect, and enjoyment.   It also strives to develop talents, 

a healthy sense of competition, self-discipline, honesty and positive name recognition in the community.  

 

Goals of the Athletic Program 
• Encourage teamwork. 

• Promote healthy lifestyle choices for students while having fun. 

• Encourage the learning of sports skills. 

• Teach self-discipline, good sportsmanship, fairness, and to instill Christian values and behaviors in 

students. 

• Encourage positive relationships between the parish and school community. 

• Encourage involvement of parents/guardians in school activities. 

• Be positive public relations for the school. 

 

Non-Discriminatory Policy 
St. Philip Neri’s athletic program admits any student of any race, color, and national or ethnic origin to all the 

rights, privileges, programs, and activities generally accorded or made available to students within the association.  

It does not discriminate on the basis of race, color, national or ethnic origin in the administration of its participatory 

policies, admissions policies, or athletic programs. 

 

Title IX: St. Philip Neri Catholic School adheres to the tenets of Title IX:  “No person in the United States shall, on 

the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to discrimination under 

any education program or activity receiving federal financial assistance.” 

 

Academic Requirements 
Students participating in the St. Philip Neri Athletic program must be in good academic standing.   

 

Registration Information 
Students wishing to participate in a sport must complete the sport’s registration form.  Registration forms must be 

completed and returned, with the related fees, on or before the designated due date.  All fees may be paid on “Back 

to School Night” or in the school office only.  Please do not give payment to the athletic director or coaches. 
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Deadlines for registration are not intended to prevent any interested student from participating on a sports team, but 

they are necessary to meet registration deadlines set by the Catholic Grade School Athletic Association (CGSAA).   

 

Refund Policy 
Any student who has registered to participate in a sport and is unable to play for any reason may receive a 100% 

refund if the official roster for CGSSA has not been prepared and sent to CGSSA.  The school office should be 

notified.  No refund is made after the official CGSSA roster has been prepared and sent.  Money paid to order a 

uniform is non-refundable once the school order has been placed. 

 

After School Care Policy 
Students who use after school care while waiting for practice to begin will be charged the after school care rate. 

 

Coaching Expectations and Requirements 
St. Philip Neri Athletic Association is committed to securing the best-qualified coaches for all its sports teams.  

Final coach selection rests with the principal.  These qualifications include, but are not limited to: 

1. Acceptance, integration, understanding, and implementation of St. Philip Neri’s athletic philosophy and 

goals. 

2. Ability to teach all participants constructively, regardless of skill level. 

3. Ability to organize, run, and control practices. 

4. Positive attitude and coaching style. 

5. Good communication skills. 

6. Coaching ability to teach the sport effectively. 

7. Adequate knowledge of the sport. 

8. Ability to provide a safe physical environment for all. 

9. Completion of the Volunteer Screening process. 

10. Completion of the Play Like a Champion program for all head coaches. 

 

All coaches must have completed “Play Like a Champion” (PLACT) training provided by CGSAA.  Mrs. 

McGleish will have the dates and times for training. 

 

Further training required by the CGSAA includes sudden cardiac arrest and concussion.  This training can 

be obtained free of charge online at:   http://nfhslearn.com/courses. After completing the two online courses, 

a certificate can be printed.  The certificate must be given to Mrs. Tener before coaching can begin.   

 

Coaches are required to hold and attend practices, games, and meetings related to their team within the CGSAA 

league and/or called by the principal.  No practices may be scheduled during Holy Week, on holy days of obligation 

(includes all Sundays), parish penance rites, or during weekend Mass times. There are no practices during 

Thanksgiving, Christmas or spring breaks.  Coaches are responsible to notify participants of a practice cancellation 

when they are unable to attend a practice.   

 

All persons who would like to coach at St. Philip Neri Catholic School must complete the volunteer protocol. The 

protocol includes the following: a completed application, three reference checks, a criminal background check, a 

signed Code of Conduct, Safe Environment Training, Play Like a Champion training, and an interview with the 

athletic director. All items in the protocol must be successfully completed before an applicant is permitted to coach. 

 

A coach is expected to provide constant supervision of student athletes.  The coach is expected to be at practice 

before any student arrives and must make sure that all children have left before he/she leaves practice or must 

designate another adult, who has fulfilled all Safe Environment requirements, to take on those responsibilities.  

Coaches also must not tolerate any abuse or mistreatment of players, parents, or others by any member of the team.   

 

Coaches should attend every game and show up at least twenty minutes prior to the start of the game to prepare 

their team.  It is important, and required, that coaches report any problems with equipment, players, or parents (or 

http://nfhslearn.com/courses
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others) to the principal within 24 hours of the problem.  This will ensure the safety of all participants and allow for 

appropriate action to be taken by the principal when necessary.   

 

Coaches should be patient and tolerant of all children and understand the level of maturity at which they coach.  

They must be cautious not to have unrealistic expectations, but be willing to challenge each participant to reach 

potential goals.  Coaches must understand that their impact on the lives of their athletes is of incredible importance 

and thus must display good moral and ethical behaviors. 

 

Communication 
At the first practice, coaches will discuss with parents the expectations for student athletes and parents, scheduling 

of practices and times, behavior expectations for all involved persons, and the inherent risk factors of each sport.  

 

No parents, coaches, players, staff or other individuals should contact the media directly.  All releases of 

information are subject to St. Philip Neri’s information privacy policies and must be approved by the principal or 

the parish communications director. 

 

Coaches will communicate with parents the dates and times of games.  This information is also available on the 

CGSAA website:  www.cgsaa.org. 

 

 

Conduct:  Parent, Coach, Student, and Spectator 
All players, coaches, parents, spectators and staff are required and expected to: 

• Act in accordance with the stated philosophy and goals of the program. 

• Cooperate with the spirit and policies of the school.   

• Be polite and courteous to all coaches, officials, and participants, which includes appropriate conduct at all 

events, practices, and games. 

• Avoid engaging in any situation that could result in a negative representation of the program and school.  

This includes arguing with any coaches, officials, players, parents or spectators, verbally criticizing or 

reprimanding others, and any inappropriate verbal remarks or verbal abuse. 

• Support all teams with equal respect and courtesy, regardless of their level of skill. 

• Abide by the guidelines and rules set forth by the CGSSA and St. Philip Neri athletic program. 

• Parents should not coach from the sidelines at games or practices and should not take a student from 

practice/game until the coach has released the team. 

• Students should work to the best of their ability, follow directions and instructions from the coaches, and be 

punctual to practices and games. 

• Students should complete all schoolwork and assignments and have an excellent attitude and behavior. 

• Students should take care of athletic uniforms and equipment. 

• Parents should pick students up from practices on time. 

• Parents should contact the coach if the student will not attend practice or a game. 

• Support your child’s coach by your speech and actions.  If you have any questions regarding his/her 

coaching methods or philosophy, please ask the coach. 

• Parents may attend all practices, but may not assist without having completed the Volunteer Screening 

process and have permission from the team coach. 

 

Items such as, but not limited to, questionable books and pictures, knives, matches, cigarettes, radios, toys, pagers, 

cell phones, laser lights, or anything that will detract from a learning situation or in any way endanger anyone are 

not allowed at practices or events. 

 
 

 

During practices, all ordinary discipline matters are the responsibility of the coach(es).  The following procedures 

help set an atmosphere necessary for learning: 

http://www.cgsaa.org/
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• At the beginning of the sport season, coaches outline expectations for student conduct, practice and game 

attendance. 

• Coaches set practice rules. 

• Well-planned practices that keep students on task decrease the time available for misconduct. 

• Physical punishment, other than reasonable additional running or other appropriate exercise, is not an 

acceptable form of disciplining any athlete and will be grounds for immediate termination of the coach. 

• Coaches must be consistent in their disciplinary methods with all children.  No athlete should ever be given 

special treatment regardless of their talent level.  Coaches who are models of fairness help children to learn 

the values of equity. 

• Coaches should contact the principal regarding any issues or problems that are questionable in nature for 

further direction and/or actions to take regarding the situation. 

 

Behaviors which are not conducive to good discipline include: 

• Screaming done by a coach or assistant.  This behavior is unacceptable. 

• Threats of unrealistic punishments. 

• Repeated warnings with no follow-up. 

• Inconsistent adherence to rules. 

• Foul language. 

 

If misconduct occurs, any or all of the following may occur:  (Consequence should be for behavior and not for 

athletic performance) 

• Private discussion with the student. 

• Loss of privileges for the athlete. 

• Running consequences of reasonable length. 

• A time out in the gym, with the student being placed apart from the other students.  Students should never 

be placed outside the gym for time out. 

• Discussion with the parents to alert them and discuss possible strategies for behavior improvement. 

• Students should be notified that the principal will be notified about their behavior.   

• For repeated misbehavior, the principal may remove the student from the team and no refund of athletic 

fees or uniform fees will be issued.   

 

Drugs and Alcohol: Drugs and alcohol are prohibited at all St. Philip Neri athletic events.  Students, spectators, or 

parents who possess drugs or alcohol at a St. Philip Neri athletic event are subject to suspension, expulsion or 

police action.   

 

Equipment and Uniforms 
Soccer: The school provides the jersey for the student to use.  The jersey should be laundered and returned clean at 

the end of the season.  Black soccer shorts are purchased separately at any sporting goods store.  The athlete also 

needs shin guards, athletic shoes, and a water bottle. 

 

Volleyball: The school provides the jersey for the student to use. The jersey should be laundered and returned clean 

at the end of the season.  Black shorts should also be worn as well as appropriate sneakers.  Knee pads are 

recommended. 

 

Basketball: The school provides the uniform.  The jersey should be laundered and returned clean at the end of the 

season. Black shorts and appropriate sneakers are also required. 

 

Athletes may not wear any jewelry, including watches, for practices or games.  The team uniform should not be 

worn for practices.  Equipment will be issued to each coach and should be returned at the end of the sporting 
season. 

Uniforms not returned in the same condition as issued must be replaced at the current replacement cost. 
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Grievance Procedures 
A grievance should be handled in the following manner: 

• Set up a time to discuss the issue with the coach.  If the situation is not remedied, then 

• Set up a time to discuss the issue with the athletic director (Mrs. McGlsish). If the situation is not remedied, 

then 

• Set up a time to discuss the issue with the principal.  Decisions of the principal are final. 

• Parents should note that the coach is in charge of playing time, starting lineups, etc.   

 

Health/Physical Requirements 
Parents must understand the requirements for each sport and make sure that their child is in appropriate physical 

condition to safely play the sport.  Unless there is a medical condition that prohibits a participant from doing a 

certain drill or activity, all participants will be expected to follow drills and physical activity requirements requested 

by the coach(es).  If there is a medical condition that prevents participation in these activities, the principal must be 

notified as to the nature and extent of the condition.  Based on the information presented, the principal may deny a 

student from participating if, in her judgment, it is in the best interest of the child and/or other participants. 

 

League Affiliation 
St. Philip Neri sports teams participate in and are only affiliated with the Catholic Grade School Athletic 

Association (CGSAA). 

 

 

Mandatory Playing Time 
There is a minimum participation rule for all sports.  Coaches are required to familiarize themselves with the rules 

for the sport they are coaching as posted on the Catholic Grade School Athletic Association website: cgsaa.org . 

  

Financial Assistance 
Parents who are unable to pay the required fee should contact the principal.   

 

Suspensions 
Students who are suspended from school may not participate in practices or games during the period of suspension.   

 

Tournaments 
Before coaches sign their team up for a CGSSA tournament, the principal’s permission is required.  Tournaments 

outside of the CGSSA are not permitted. 

 

Weather Policy 
If school is closed due to inclement weather, practices are automatically canceled. 

 

                 

 

 

 

 

 

 

 
RIGHT TO AMEND 

The principal, in consultation with the faculty, retains the right to amend this handbook 

for just cause.  Parents will be given prompt notification by email if changes are made. 


